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FOREWORD 


This  Manual  is  reissued  under  the  authority  of  DoO  Directive  4165.63,  "DoD  Housing.”  Jdy  20. 
1989.  Kcomplieswith  DoD  Directive  4001.1.  "Installation  Management.”  September 4, 1986, 
which  gives  instaUation  commanders  broad  authority  to  decide  how  best  to  accomplish  their 
mission. 

DoD4165.63-M.  ”DoD  Housing  Management,”  June  1988,  is  hereby  canceled. 

This  Manual  applies  to  the  Office  of  the  Secretary  of  Defense  (OSD),  the  Military 
Departments,  the  Chairman  of  the  Joint  Chiefs  of  Staff  and  the  Joint  Staff,  the  Uriified  and 
Specified  Commands,  and  the  Defense  Agencies  (hereafter  referred  to  collectively  as  ”DoD 
Components”). 

TNs  Manual  is  effective  immediately.  The  Heads  of  the  DoD  Components  shall  implement 
this  Manual  by  its  distribution  for  use  within  120  days.  They  may  issue  supplemental 
instructions  to  provide  for  unique  requirements  within  their  respective  commands. 
Multi-Sen/ioe  and  indwidual  Service  supplementation  shall  be  minimal  and  conform  to  the 
basic  policy  guidance  of  this  Manual.  Copies  of  supplemental  instiuctions  shafl  be  provided  to 
the  Assistant  Deputy  Under  Secretary  of  Defense  (Consenration  and  installations)  within  30 
days  of  issuance. 

Send  recommended  changes  to  the  Manual  through  channels  to: 

Assistant  Deputy  Under  Secretary  jf  Defense  (Conservation  and 
Installations) 

Office  of  the  Deputy  Under  Secretary  of  Defense  (Environmental  Security) 
The  Pentagon 

Washington.  DC  20301-3100 

The  DoD  Components  may  obtain  copies  of  this  Manual  through  their  own  publication 
channels.  Other  Federal  Agencies  and  the  public  may  obtain  copies  from  the  U.S.  Department 
of  Commerce,  National  Technical  Information  Senrice,  5285  Port  Royal  Road.  Springfield, 
Virginia  22161. 


Russel  E.  Milnes 

Assistant  Deputy  Under  Secretary  of  Defense 
(Conservation  and  Installations) 


Environmental  Security  --  Defending  Our  Future 
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CHAPTER1 


GENERAL  INFORMATION 


A.  PURPOSE 


This  Manual: 

1 .  Contains  DoD  policy  guidance,  procedures,  and  responsibilities  and  implements  DoD 
Directive  4001 .1  (reference  (a))  on  all  matters  associated  with  family  housing,  unaccompanied 
personnel  housing,  and  temporary  lodging  facilities. 

2.  Cancels  Report  Control  Symbols  DD-P&L(A)1082,  DD-P&L(AR)1219,  and  DD  Form 
1657,  "Determination  of  Unaccompanied  Personnel  Housing  Requirements." 

B.  DEnNUIONS 

The  terms  used  in  this  Manual  are  defined  in  Appendix  A. 

C.  POUCY  GUIDANCE 

1.  All  DoD  Personnel  and  Quarters 


a.  Excellent  housing  facilities  and  services  shall  be  provided  for  all  military 
members,  their  families,  and  eligible  dvilians.  Continual  improvement  in  quality  is  a  measure 
of  excellence,  and  customers  of  housing  services  shall  participate  in  that  evaluation. 

Minimum  standards  and  technical  guidance  are  provided  in  DoD  ^70. 1-M  (reference  (b)). 
Military  Handbook  MIL-HNBK-1 190  (reference  (c)),  and  MIL-HNBK-1035  (reference  (d)). 

b.  The  installation  commander  shall  be  responsible  for  the  housing  program  and 
shall  be  given  broad  authority  in  accordance  with  DoD  Directive  4001 .1  (reference  (a))  to  plan, 
program,  and  determine  the  best  use  of  resources.  Interservice  cooperation  to  improve 
housing  services  is  erxxxjraged. 

c.  Regional  housing  issues  between  DoD  Components  may  be  resolved  by  the 
warfighting  unified  commander. 

d.  Communities  near  military  installations  are  relied  on  as  the  primary  source  of 
housing  for  DoD  personnel.  Service  members  shall  report  to  the  housing  office  before 
agreeing  to  rent,  lease,  or  purchase  housing  (DoD  Instruction  1 100.16,  reference  (e)). 

e.  Communities  near  military  installations  shall  be  the  primary  source  to  meet  a 
need  for  additional  housing.  Military-owned,  -leased,  or  -sponsored  housing  may  be  programed 
for  ail  grades  to  meet  long-range  requirements  in  areas  where  the  local  community  cannot 
support  the  housing  needs  of  military  members,  where  available  housing  in  the  community  has 
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been  determined  to  be  unacceptable  or  where  personnel  must  reside  on  the  installation  for 
reasons  of  military  necessity.  Housing  may  be  programed  for  DoD  civilian  personnel  at 
locations  where  community  housing  is  particularly  hard  to  find  in  accordance  with  DoD 
Directive  1400.6  (reference  (f))  and  Office  of  Management  and  Budget  (OMB)  Circular  A-1 1 
(reference  (g)). 

f .  In  the  United  States,  federal  laws  prohibit  discrimination  in  housing  (42  U.S.C. 
3601 ,  reference  (h))  and  in  programs  and  activities  assisted  or  conducted  by  the  Federal 
Government  (29  U.S.C.  794,  reference  (i)).  DoD  personnel  and  their  dependents  who  reside  in 
the  community  shall  be  acceptably  housed  on  a  nondiscriminatory  basis  and  shall  be  provided 
equal  housing  opportunities  regardless  of  race,  color,  religion,  national  origin,  gender,  familial 
status,  or  handicap. 

g.  DoD  civilian  employees  shall  rely  primarily  on  the  private  sector  for  housing 
support.  The  exceptions  are  (1)  essential  personnel,  (2)  transients  eligible  per  Chapter  5,  and 
(3)  United  States  citizen  civilian  employees  in  foreign  countries  and  U.S.  possessions  and 
territories,  under  conditions  prescribed  in  section  C,  paragraph  5,  of  reference  (f). 

h.  Unless  constrained  by  law  or  federal  regulatbns,  installation  commanders  shall 
purchase  furnishings,  equipment,  supplies,  and  services  wherever  they  can  get  the  combination 
of  quality  and  cost  that  best  satisfies  their  requirements  (DoD  Directive  4001 .1 ,  reference 
(a)). 


i.  Service  members  shall  be  liable  for  damage  to  any  DoD  housing  unit,  or  damage  to 
or  loss  of  any  equipment  or  furnishings,  assigned  to  or  provided  such  member  if  it  is 
determined  that  the  damage  or  loss  was  caused  by  the  abuse  or  negligence  of  the  member, 
dependents  of  the  member,  or  guests  of  the  member  or  of  the  member’s  dependent(s).  (See 
10  U.S.C.  2775,  reference  (j).)  Civilians  shall  be  liable  for  damages  and  losses  the  same  as 
military  occupants.  Procedures  for  crediting  collections  for  any  loss  or  damage  to  Government 
property  are  provided  in  chapter  4. 

j.  Housing-related  relocation  services  shall  be  provided  to  Service  members  by 
installation  housing  offices,  at  both  the  losing  and  gaining  commands,  in  accordance  wifo  this 
Manual,  DoD  Instruction  1338.19  (reference  (k)),  and  10  U.S.C.  1056  (reference  (I)). 

k.  Under  the  Rental  Housing  Lease  Indemnity  Program,  a  Military  Department  may 
enter  into  an  agreement  with  a  landlord  who  agrees  to  waive  the  requirement  for  a  security 
deposit  by  a  member  leasing  a  rental  unit.  The  agreement  guarantees  compensation,  within 
prescribed  limits,  to  the  landlord  who  rents  to  military  personnel,  for  breach  of  lease  or  damage 
to  the  rental  unit  by  a  Service  member  or  by  a  guest  or  dependent  of  the  Service  member. 

(see  1 0  U.S.C.  1055,  reference  (m)).  The  program  is  available  at  the  discretion  of  the  Military 
Departments  and  installation  commanders. 

l.  Housing  repair,  whole-house,  and  neighborhood  revitalization  projects  shall  address 
energy  conservation  by  accomplishing  cost  effective  retrofits  to  improve  energy  efficiency. 
Housing  shall  be  included  in  the  installation  plan  to  reduce  installation  energy  consumption  20 
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percent,  on  a  square  footage  basis,  by  the  year  2000  as  compared  with  comparable  energy  use 
in  1985,  per  E.0. 12759  (refererxje  (n)),  Pub.  L  No.  102-486,  (reference  (o)),  arxJ  DoD  Directive 
4170.10  (reference  (p)).  The  plan  should  include  cost  effective  retrofits  arfo  voluntary 
occupant  conservation  strategies. 

2.  Family  Housitxi 

a.  Family  housing  facilities  shall  be  operated  and  maintained  to  a  standard  that 
protects  the  facilities  from  deterioration  and  provides  safe  and  comfortable  places  for  our 
people  to  live. 

b.  Military  family  housing  amenities  and  services  should  reflect  contemporary  U.S. 
living  standards  for  similar  categories  of  housing. 

c.  In  CXDNUS,  Government-owned  fumisNngs  may  be  provided  in  DoD  family 
housing  occupied  by  personnel  assigned  to  Special  Command  Positions  as  described  by  DoD 
Directive  1 100.12  (reference  (q)),  student  and  short-tour  personnel,  and  foreign  personnel  who 
are  in  the  United  States  under  DoD  Component  sponsored  agreements,  and  in  the 
entertainment  areas  of  military  family  housing  occupied  by  an  installation  commartder  with 
the  grade  of  0-6  and  general  and  flag  officers.  Other  commanders  in  the  grade  of  0-6  may  be 
provided  supplemental  furnishings  when  deemed  necessary  by  the  Head  of  the  DoD 
Component  concerned,  or  designee,  if  these  officers  are  required  to  accommodate  or  entertain 
visitors  frequently  as  part  of  their  official  duties.  Government-owned  furnishings  shall  rrot  be 
provided  for  use  in  private  housing,  nor  shall  they  be  provided  in  private  areas  of  family  housing 
units  where  official  entertainment  is  not  required. 

d.  Outside  CONUS,  Government-owned  furnishings  may  be  provided  in  DoD  or 
private  housing  occupied  by  military  personnel  and  DoD  U.S.  citizen  civilians  recruited  in  the 
United  States  upon  a  determination  of  the  Head  of  the  DoD  Component,  or  designee,  that  it  is 
more  advantageous  for  the  Government  to  provide  furnishings  than  to  ship  personally  owned 
furnishings.  Government-owned  furnishings  may  be  provided  in  DoD  or  private  housing  on  a 
temporary  loan  basis  pending  receipt  or  after  shipment  of  personally  owned  furnishings.  (10 
U.S.C.  2251,  reference  (r)). 

e.  No  family  shall  be  discriminated  against  in  the  assignment  of  Government  family 
housing  because  of  special  health  or  disability  requirements.  At  least  5  percent  of  the  total 
military  family  housing  inventory  (no  less  than  one  house)  of  an  installation  shall  be  accessible 
or  readily  and  easily  modifiable  for  use  by  persons  with  disabilities.  When  needs  exist, 
modifications  to  housing  shall  be  accomfiished  on  a  high  priority  basis  (regardless  of  the 
inventory  of  accessible  units  in  use)  to  ensure  assignment  of  housing  at  least  as  soon  as  it 
would  have  been  otherwise  available.  In  addition,  persons  with  disabilities  must  have  access 
to  programs  and  activities  conducted  in  public  entertainment  areas  of  DoD  family  housing  and 
in  support  facilities  provided  for  DoD  family  housing  occupants.  (See  42  U.S.C.  4151  et  seq., 
reference  (s)). 
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f .  Dependents  of  deceased  military  sponsors  who  die  in  line  of  duty  shall  be 
permitted  to  remain  in  assigned  adequate  housing  without  charge  for  a  period  of  90  days  after 
the  sponsor’s  death  (37  U.S.C.  403(l)(1),  reference  (t)).  Dependents  of  deceased  military 
sponsors  who  are  occupying  substarxiard  quarters  on  the  date  of  the  sponsor’s  death  shall  be 
permitted  to  remain  in  assigned  quarters,  and  the  charge  for  such  quarters  shall  remain  the 
same  for  a  period  of  90  days  after  the  sponsor’s  death  (37  U.S.C.  403(l)(2),  refererjce  (t)). 

g.  In  certain  hardship  cases,  former  Uniformed  Service  members  and  their 
dependents,  former  federal  employees  (or  other  occupants)  and  dependents,  or  depertderrts  of 
deceased  federal  employees  (or  other  occupartts),  may  be  permitted  to  remain  in  assigned 
housing  for  a  period  normally  not  to  exceed  60  days  and  will  be  charged  in  accordance  with 
Chapter  6,  subparagraphs  B.3.c,  d,  and  e. 

h.  A  Service  member  who  is  assigned  or  provided  a  family  housing  unit  and  who 
fails  to  clean  satisfactorily  that  housing  unit  (as  prescribed  in  Chapter  4)  shall  be  liable  for  the 
cost  of  cleaning  made  necessary  as  a  result  of  ^at  failure  (10  U.S.C.  2775,  reference  (j)). 
Civilian  occupants  shall  be  subject  to  the  same  cleaning  standards  as  military  occupants. 

i.  Transition  Occupancy 

(1 )  Service  members  separated  from  Sen/ice  as  listed  below,  and  members  of 
their  households  residing  with  them  In  military  housing,  may  be  permitted  to  remain  in  the 
housing  after  separation  for  the  periods  indicated. 

(a)  Members  involuntarily  separated  under  honorable  conditions  (180 
days).  (See  10  U.S.C.  1 147,  reference  (u).) 

(b)  Members  voluntarily  separated  with  special  separatbn  benefit  pay 
(180  days).  (Reference  (u)  and  10  U.S.C.  1174a,  reference  (v).) 

(c)  Members  separated  with  voluntary  separation  incentive  pay  (1 80 
days).  (Reference  (u)  and  1 0  U.S.C.  1 1 75,  reference  (w).) 

(2)  Application  of  the  extended  occupancy  benefit  shall  be  sut^ect  to  the 

following: 

(a)  The  installation  commander  determines  that  space  permits  it;  active 
duty  personnel  shall  not  be  displaced  or  otherwise  negatively  affected. 

(b)  The  member  is  separated  before  October  1 , 1995. 

(c)  The  member  shall  pay  a  charge  in  accordance  with  Chapter  6,  below. 
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3.  Unaocompanied  Personnel  Housing 

a.  Housing  accornmodations  assigned  to  unaccompanied  personnel  shall  provide  the 
space,  storage,  privacy,  and  furnishings,  plus  access  to  common  facilities,  required  for 
comfortable  living. 

b.  Gk)vemmerTt-owned  fumisi'iings  shad!  be  provided  in  all  DoD  unaccompanied 
personnel  housing.  In  CONUS,  Government-owned  furnishings  shall  not  be  provid^  for  use  in 
private  housing.  Outside  CONUS,  Government-owned  furnishings  may  be  provided  in  private 
housing  if  it  is  more  advantageous  to  the  Government  than  shipping  privat^  owned 
furnishings.  Government-owned  furnishings  may  be  provided  in  DoD  or  private  housing  on  a 
temporary  loan  basis  pending  receipt  or  after  shipment  of  personally  owned  furnishings.  (10 
U.S.C.  2251 ,  reference  (r)). 

c.  UPH  occupants  shall  be  subject  to  the  same  cleaning  standards  as  military 
family  housing  occupants. 

4.  Temporary  Lodging  Facilities  (TLFsI.  TLFs  are  authorized  to  reduce  hardships  and 
inconveniences  that  might  otheoA/ise  impact  on  military  personnel  if  such  facilities  were  not 
available.  TLFs  are  acquired  specifically  to  support  active  duty  military  members  and/or  their 
dependents  who  are  temporarily  without  permanent  housing  due  to  permanent  change  of 
station  (PCS)  orders,  and  guests  of  patients  in  military  hospitals. 

D.  RESPONSIBILITIES 

1.  The  Deputy  Under  Secretanr  of  Defense  /Environmental  Security)  (DUSDIES))  shall: 

a.  Provide  policy  guidance  and  general  procedures  relating  to  family  and 
unaccompanied  personnel  housing,  temporary  lodging  facilities,  community  housing,  and 
housing-related  relocation  services. 

b.  Encourage  continuous  improvement  in  the  quality  of  Government  housing 
facilities  and  services. 

Z  The  DoD  Comptroller  shall  provide  fiscal  guidance  and  procedures  to  DoD 
Components  regarding  financing,  budgeting,  and  accounting  for  the  DoD  housing  programs 
under  DoD  Directive  51 18.3  (reference  (x)). 

3.  The  Assistant  Secretary  of  Defense  (Personnel  and  Readiness)  (ASD(P&R))  shall: 

a  Monitor  the  morale  and  welfare  aspects  of  the  family  housing,  unaccompanied 
personnel  housing,  and  temporary  lodging  facility  programs. 

b.  Issue  policy  and  guidance  for  the  Equal  Opportunity  in  the  Off-Base  Housing 
Program  under  DoD  Directive  5124.2  (reference  (y)). 
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c.  Issue  policy  and  guidance  for  accessibility  of  housing  to  persons  with  disabilities 
under  DoD  Directive  1020.1  (reference  (z)),  which  implements  Section  504  of  the 
"Rehabilitation  Act  of  1973",  as  amended  (reference  (aa)),  and  under  the  Uniform  Federal 
Accessibility  Standards  (UFAS)  (reference  (bb)),  which  implements  the  "Architectural 
Barriers  Act  of  1968,"  as  amended,  (reference  (s)) 

d.  In  consultation  with  the  Assistant  Deputy  Under  Secretary  of  Defense 
(Consenration  and  Installations),  grant  waivers  to  or  modifications  of  the  Uniform  Federal 
Accessibility  Standards  (reference  (bb))  for  housing. 

4.  The  Assistant  Deputy  Under  Secretary  of  Defense  (Consen/afon  and  Installations) 
(ADUSDfCni  shall: 

a.  Keep  DoD  Components  informed  of  all  congressional  restrictions  concerning  the 
housing  programs. 

b.  Allocate  leasing  authority  annually  for  each  DoD  Component  as  appropriate. 

c.  Allocate  the  number  of  high  cost  leases  so  as  not  to  exceed  the  statutory 
limitation. 

d.  Review  and  submit  to  OMB  requests  for  exceptions  to  the  rule  of  equivalence 
with  private  rents,  utilities  and  services  in  determining  rental  rates  and  charges. 

5.  The  Heads  of  DoD  Components,  or  designees,  shall: 

a.  Delegate  to  installatbn  commanders  broad  authority,  responsibility,  and 
accountability  for  providing  housing  facilities  and  sen/ices  in  accordance  with  DoD  Directive 
4001.1  (reference  (a)).  Administrative  restrictions  should  be  rare. 

b.  Keep  commanders  informed  of  all  policy  guidance  and  congressional  restrictions. 

c.  Notify  appropriate  committees  of  Congress  on  nratters  concerning  housing. 

d.  Determine  occuparrt  liability  and  may  compromise  or  waive  a  claim  of  the  United 
States  for  occupant  liability. 

e.  In  foreign  countries  where  their  Component  has  construction  agent  responsibility 
(DoD  Directive  4270.5,  refererrce  (cc)),  ensure  that  no  Service  member  or  DoD  civilian  is 
without  appropriate  housing  program  support.  That  responsibility  encompasses  individuals 
who  are  without  access  to  installation  housing  ser\nces  and  whose  assignments  do  not  place 
them  under  the  acknowledged  purview  of  any  other  DoD  Component  housing  program. 
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6.  The  Installation  Commanders  shall: 

a.  Provide  excellent  living  conditions  (as  evaluated  by  customer  sun/eys, 
interviews,  focus  groups,  etc.)  for  all  military  personnel,  eligible  civilians.  arxJ  their  families. 

b.  Provide  housing  referral  services  to  help  OoD  personnel  arxJ  their  deperxlents 
locate  acceptable,  affordable,  and  nondiscriminatory  housing  in  the  tocal  community,  aixi  to 
provide  an  orientation  to  the  local  community.  Provide  housing-related  relocation  assistance 
services. 


c.  Operate  aixl  maintain  DoD  housing. 

d.  Promote  self-help  projects  by  housing  occupants.  Ensure  that  maintenance 
contracts  allow  for  self-help  work  performed  by  occupants. 

e.  Ensure  that  housing  accommodattons,  storage  spaces,  arxi  furnishings  assigned 
to  unaccompanied  personnel  provide  the  space  and  privacy  required  for  comfortable  living. 

f .  Determine  when  a  requirement  to  lease,  convert,  contract,  or  construct  housing 
facilities  exists. 

g.  Ensure  occupants  move  into  dean  housing. 

h.  Ensure  that  accessible  housing  is  available  upon  assignment  for  persons  who 

need  it. 

i.  Protect  members  and  their  families  from  environmental  and  safety  hazards  in 
housing  areas. 

j.  Implement  utility  consenration  measures  in  housing  areas. 

E.  INFORMATION  REQUIREMEhfTS 

The  reporting  requirements  in  this  Manual  have  been  assigned  the  report  control  symbols 
listed  in  Table  1  -1 ,  below.  Applicant  service  forms  are  in  Appendix  B,  below.  Report  forms  and 
instructions  for  family  housing  are  in  Appendix  C,  below,  and  those  for  unaccompanied 
personnel  housing  are  in  Appendix  D,  bebw.  The  high  cost  foreign  lease  form  is  in  Appendix  E, 
below.  The  forms  are  approved  for  electronic  generation  and  distribution. 
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DoD  HOUSING  MANAGEMENT  INFORMATION  REQUIREMENTS 


CHAPTER2 


GUIDELINES  FOR  MANAGEMEMT  OF  FAMILY  HOUSING 

A.  GBCRAL 

Family  housing  shall  be  managed  in  a  way  tiat  will  provide  exceNent  housing  facflities  and 
services  the  occupants.  Program  evaluation  shall  be  accomplished  in  aocordarx»  with  DoD 
Instruction  7041 .3  (reference  (dd))  to  assure  that  operation,  matotenance,  and  repair  of  DoD 
tomily  housing  are  being  performed  to  provide  excellent  facilities  in  the  most  cost-effective 
manner.  Repaur  or  replacement  of  major  building  comporients  shall  be  in  acoordarKje  with 
refererx»  (dd). 

B.  FUNCTIONS  OF  A  FAMILY  HOUSING  OFRCE.  These  include  but  are  not  limited  to: 

1 .  Services  to  eligble  personnel,  including: 

a.  Assignment  and  termination  of  quarters. 

b.  Housing  referral. 

c.  Promotion  of  occupant  relations. 

d.  Creation  and  administration  of  family  housing  self-help  program. 

e.  Housing-related  relocation  assistance. 

2.  Execution  of  the  family  housing  program  authorized  and  appropriated  by  Congress. 

3.  Preparation  and  analysis  of  temiiy  housing  sun/eys,  management  reports,  arxj  studies. 

4.  Planning,  programing,  and  budgeting  for  the  acquisition,  repiacement,  improvement, 
operation,  maintenance,  repair,  and  leasing  of  family  housing. 

5.  Implementation  of  rental  charges. 

6.  Location  and  inspection  of  leased  housing. 

7.  Control  of  issue,  repair,  and  procurement  of  fumisNngs  (including  appliances). 

8.  Establishment  and  maintenance  of  facilities  history. 

9.  Menrtoership  on  the  installation  relocation  assistance  coordinating  committee  per  DoD 
Instruction  1338.19  (reference  (k)). 
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C.  HCXJSING  REFERRAL  SERVICES 

1 .  The  installation  should  offer,  as  a  minimum,  the  follow^  housing  referral  and 
relocation  services: 

a.  Nonctecriminatory  listings  of  rental  and  fbr>saie  housing. 

b.  Counseling  for  applicants  on  the  Equal  Opportunity  in  Off>Base  Housing 
(EOOBH)  Program  and  the  prohibitions  agair^  discrimination  based  on  disability. 

c.  VsK^ancy  status  of  as  many  listings  as  possible. 

d.  Assistarx^  in  resolving  tenant  landlord  disputes. 

e.  Preliminary  inr^iries  to  validate  housing  discrimination  complaints. 

f .  Liaison  with  community  and  Government  offidais  and  organizations. 

g.  Housing  data  exchange  with  ofoerDoD  housing  offices. 

h.  Transportation  to  show  community  housing,  as  required. 

i.  Assistance  with  rental  negotiations  and  review  of  leases. 

j.  Assistance  with  understanding  procedures  for  arxJ  resolving  problems  with  utHity 
connections,  foes,  deposits,  and  billings. 

k.  Language  interpretation  in  dealing  with  landlords  and  utility  companies. 

l.  Rental  agreements  in  English  and  the  national  language  in  foreign  areas. 

m.  Certification  of  housing  related  costs  for  temporary  lodging  allowarK»  (TLA), 
overseas  housing  allowance  (OHA)  and  move-in  housing  allowanoe  in  foreign  areas. 

n.  Information  on  the  Homeowners  Assistance  Program  (HAP),  as  applicable  (DoD 
Directive  4165.50,  reference  (ee)). 

o.  Information  on  buying,  selfing,  and  renting  homes,  including  mobile  homes,  and  on 
residential  property  management. 

p.  Counseling  on  the  Rental  Housing  Lease  Indemnity  Program  at  locations  where 
the  program  is  in  place. 

q.  hfousing-reiated  relocation  assistance  to  military  members  and  their  families,  arte 
to  civilians,  as  authorized  (DoD  Instruction  1338.19,  reference  (k)). 


2.  A  suspected  discriminatory  act,  with  or  without  the  filing  of  a  formal  complaint,  is  a 
valid  basis  for  investigation.  After  investigating  housing  discrimination  complairrts,  the 
housing  office  shall  report  all  circumstances  (ii^uding  any  legal  reviews)  and  validation  to  the 
appropriate  command  official  for  additional  investigation  in  accordance  with  DoO  Instruction 

1 100.16  (reference  (e))  arto  OoD  Directive  1(^.1  (reference  (z)).  in  foreign  areas,  the  intent  of 
the  ECXDBH  Program  and  the  prohibitions  against  discrimination  on  the  basis  of  disabilities 
shall  be  carried  out  to  the  extent  possible  within  the  laws  and  customs  of  the  foreign  country. 

a.  Personnel  who  reside  in  the  civilian  community  shall  receive  housing  reterral 
counseling  on  the  E006H  Program  and  prohtoitions  against  discrimination  on  the  basis  of 
disability  before  negotiating  a  rental  and/or  lease  agreement  for  community  housing. 

b.  Listings  shall  be  maintained  of  housing  and  agents  against  which  restrictive 
sanctions  have  been  imposed  by  the  installation  oommarKier.  All  personnel  reporting  to  the 
housing  office  for  housirig  referral  assistance  shall  be  provided  a  copy  of  the  restrictive 
sanction  list  and  shall  ackrtowledge,  by  signature,  receipt  of  the  list.  Restrictive  sanctions 
shall  be  imposed  for  a  minimum  of  180  days  and  shall  continue  until  the  agent  for  the  facility 
has  agreed  in  writing  to  a  policy  of  nondiscrimination.  (See  enclosure  4,  paragraph  B.6.  of  Dck) 
Instruction  1 100.16,  reforence  (e).)  Restrictive  sanctions  are  effective  against  the  agent,  the 
identified  facility,  and  ail  other  facilities  owned  or  operated  by  the  agent. 

3.  Housing  referral  services  should  be  accessible  to  and  usable  by  persons  with 
disabilities.  If  it  is  not  feasible  to  locate  the  service  in  an  accessible  building  or  if  modification 
of  a  building  would  be  an  undue  hardship,  arrangements  must  be  made  to  provide,  upon  request, 
ail  referral  services  at  an  accessible  location.  Readers  for  blind  persons  and  sign  language 
interpreters  for  deaf  persons  should  be  made  available  upon  request,  if  feasible. 

4.  A  coordinated  housing  referral  service  may  be  established  in  areas  where  there  is  more 
than  one  military  installation.  One  installation  may  be  designated  to  provide  services, 
mutually  agreed  upon,  for  all  other  installations  in  the  geographic  area,  and  designated  the 
primary  DoD  contact  with  community  and  Gtovemment  agency  (local,  state,  arxl  federal) 
representatives.  In  coordinated  areas,  each  installation  may  perform  some  or  all  of  the 
functions  identified  in  subparagraphs  C.  1.  and  2.  above. 

5.  Housing  referral  service  hours  of  operation  should  be  convenient  and  flexible  to  meet 
the  needs  of  customers. 

D.  MILITARY  FAMILY  HOUSING  REQUIREMEffTS 

The  requirement  for  family  housing  at  each  installation  or  installation  complex  of  the  DoD 
Components  shall  be  determined  on  the  basis  of  current  family  housing  conditions,  projected 
long-range  family  housing  requirements,  consultations  with  Government  Agencies  and  other 
organizations  knowledgeable  of  local  housing  conditions,  and  the  results  of  a  market  analysis. 
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1 .  DD  Form  1 523,  "Milrtary  Family  Housing  Justification,"  shall  be  used  to  justify  family 
housing  construction  and  acquisition  programs  to  the  Department  of  Defense  and  Congress. 
Housing  project  proposals  for  construction,  acquisition,  and  irrprovements  shall  be  submitted 
with  annual  bud^ts  in  accordance  with  DoD  instruction  7040.4  (reterence  (ff)). 

2.  The  following  shall  be  considered  when  determining  gross  and  effective  housing 
requirements; 

a.  Gross  family  housing  requiremertts  shall  indude  ail  Service  members,  regarcfless 
of  grade,  who  are  on  PCS  orders  for  20  weeks  or  more  and  who  draw  a  basic  allowanoe  for 
quarters  (BAQ)  at  the  with-deperujents  rate  and  those  essential  civilian  employees,  with 
deperKients,  who  must  reside  on  the  installation  for  reasons  of  military  necessity.  The  gross 
requirement  shall  include  adjustments  for  Service  members  married  to  Service  members  and 
families  retaining  military  housing  while  their  sponsors  are  on  dependent  restricted  tours. 
Transients,  hospital  patients  from  other  installations,  and  students  not  on  PCS  orders  (less 
than  20  weeks)  are  exduded. 

b.  In  foreign  countries  and  U.S.  possessions  arxl  territories  where  private  housing  is 
nonexistent  or  unacceptable,  U.S.  citizen  DoD  employees,  with  dependents,  who  are 
designated  by  the  installation  commander  as  eligible  for  assignment  to  military  family 
quarters  shall  be  induded  in  gross  requirements. 

c.  Long-range  family  housing  requirements  shall  be  calculated  based  on  the 
antidpated  tong-range  strength  level  regardless  of  temporary  irx:reases  or  decreases  from  that 
level.  Strength  levels  should  conform  to  the  latest  Sen^-approved  personnel  planning 
documents;  predictabie  strength  changes  after  the  end  of  the  planning  period  may  be  used. 

d.  Projection  of  long-range  gross  family  housing  requirements  should  be  based  on  a 
trend  analysis,  by  grade,  of  dependency  rates  for  the  last  3  years.  Where  changes  are  planned 
in  the  types  of  units  to  be  stationed,  the  impact  should  be  reflected  in  the  projected  grade 
composition.  Other  factors  may  be  used  if  they  more  accurately  project  d^ndency  rates. 

e.  Service  members  who  are  unaccompanied  because  of  the  lack  of  acceptable 
housing  at  the  permanent  duty  location  (i.e.,  involuntarily  separated),  as  verified  by  the  housing 
office,  shall  be  considered  unacceptably  housed.  (Also  see  appendix  C,  paragraph  B.4.) 

f .  When  Senice  members  living  in  ffie  community  report  unacceptable  housing 
conditions,  and  it  is  inspected  and  verified  by  the  housing  office  using  the  acceptability  criteria 
(excluding  bedrooms  and  cost)  in  subparag'a^  D.3.  below,  that  housing  is  not  counted  as  an 
asset  against  housing  requirements.  (Also  see  appencfix  C,  paragraph  B.4.) 

g.  Service  members  and  civilians  who,  for  reasons  other  than  rK>navailability  of 
housing  at  the  permanent  duty  location,  elected  not  to  be  accompanied  (i.e.,  voluntarily 
separated)  shall  not  be  considered  effective  family  housing  requirements. 
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h.  Effective  requirements  shall  include  all  personnel  who  are  living  with  their 
families  in  the  area  (with  adjustments  for  Service  members  married  to  Sendee  members), 
families  retaining  military  housing  while  their  sponsors  are  on  dependent  restricted  tours,  and 
all  involurrtarily  separated  personnel. 

3.  Community  Housing  Acceptabilitv  Criteria.  Housing  units  that  do  not  meet  the 
acceptability  criteria  shall  not  be  considered  as  assets  to  meet  the  military  need.  The 
responsibility  for  determining  acceptability  for  location  and  condition  rests  with  the 
installation  commander.  The  following  are  guides  to  minimum  acceptability. 

a.  Location 


(1 )  The  dwelling  is  within  a  1  -hour  commute  by  a  privately-owned  vehicle 
during  normal  commuting  hours,  or  within  other  limits  to  satisfy  mission  requirements. 

(2)  The  dwelling  is  not  in  an  area,  subdivision,  or  housing  corrplex  designated  by 
the  installation  commander  as  "not  acceptable  for  health  or  safety  reasons." 

b.  Cost.  For  making  programing  and/or  acquisition  decisions,  the  maximum 
acceptable  monthly  housing  cost  is  the  total  of  BAQ  plus  Variable  Housing  Allowance  (VHA) 
(or  OHA)  plus  the  maximum  out-of-pocket  cost  (50  percent  of  BAQ).  Total  monthly  cost 
includes  rent,  utilities,  (except  telephone  and  cable  TV),  and  other  items  of  operating  expense 
that  are  compensable  by  the  VHA  and  the  OHA. 

c.  Size 

(1)  The  minimum  net  square  footages  for  dwelling  units  are:  1  bedroom,  550; 

2  bedrooms,  750;  3  bedrooms,  960;  4  or  more  bedrooms,  1 ,1 90. 

(2)  The  dwelling  unit  has  the  minimum  number  of  bedrooms  to  ensure  no  more 
than  two  persons  share  a  bedroom. 

d.  Condition 

(1)  The  dwelling  is  well  maintained  and  structurally  sound.  It  does  not  pose  a 
health,  safety,  or  fire  hazard. 

(2)  The  dwelling  is  a  complete  unit  with  private  entrance,  bathroom,  and 
kitchen  for  sole  use  of  its  occupants.  The  kitdien,  a  bathroom,  the  living  room  arri  the 
bedrooms  can  be  entered  without  passing  through  bedrooms.  The  kitchen  has  stove  and 
refrigerator  connections,  and  space  for  food  preparation.  At  least  one  bathroom  has  a  shower 
or  bathtub,  lavatory,  and  a  flushable  toilet. 

(3)  The  dwelling  has  air  conditioning  or  a  similar  cooling  system  and  a 
permanently  installed,  adequately  vented,  heating  system,  if  it  is  in  a  climate  where  those  are 
includable  in  Government  construction  per  MIL-HNBK-1 1 90  (reference  (c)). 
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(4)  The  dwelling  has  adequate  electrical  service. 

(5)  The  dwelling  has  washer  and  dryer  connections,  or  accessible  laundry 
facilities  are  on  the  premises. 

(6)  The  dwelling  has  hot  arxl  cdd  running  potable  water.  In  some  foreign  areas, 
constoicfon  standards  for  community  housing  do  not  provide  for  potable  running  water,  in 
such  places,  hot  and  cold  running  water  shall  be  provkt^  and  a  continuous  supply  of  potable 
water  shall  be  made  available. 

(7)  The  dwelling  has  sufficient  sanitary  and  sewage  disposal  facilities. 

e.  Occupant  Owned  Housing.  All  occupant  owned  housing  shall  be  considered 
acceptable. 

4.  Housing  Market  Analysis.  Market  analyses  shall  be  accomplished  at  all  applicable 
locations  where  acquisitbn  of  military  housing  is  programed. 

a.  In  geographic  areas  having  muttple  military  installations,  market  analyses  shall 
be  coordinated  among  those  installations  or  be  prepared  jointly  under  the  sponsorship  of  one 
Service.  If  only  one  Service  in  a  multi-Service  area  has  a  program  to  justify,  then  the  market 
analysis  should  be  coordinated  under  the  sponsorship  of  that  Service.  If  two  or  rrxire  Services 
have  programs  to  justify,  then  the  market  analysis  should  be  prepared  jointly  under  the 
sponsorship  of  the  Sen/ice  that  has  the  larger  number  of  eligible  personnel  living  in  the  area  in 
private  housing.  Service  sponsorship  may  vary  from  that  guidance  if  all  installations  agree. 

b.  At  a  minimum,  a  market  analysis  should  consider: 

(1 )  A  housing  demand  analysis  for  both  the  military  and  civilian  populations  by 
bedroom,  including  the  ability,  by  pay  grade  or  equivalent,  to  afford  housing. 

(2)  A  housing  supply  analysis  by  bedroom,  cost,  and  pay  grade. 

(3)  A  demographic  analysis  of  the  housing  market  area  to  include  household 
formation  trends  and  inward  and/or  outward  migration  of  population. 

(4)  An  economic  analysis  of  the  housing  market  area  to  include  makeup  of  the 
housing  market  area  and  current  and  projected  economic  trends. 

(5)  Summary  of  supply  and  demand  analysis. 

c.  The  DoD  Components  shall  verify  data  reported  in  installations’  private-sector 
market  analyses,  and  shall  make  analyses  supporting  iridividual  projects  available  for  OSD 
review. 
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d.  The  requirement  for  a  full  market  analysis  shall  not  apply  where  the  proponent  of 
a  project  can  demonstrate  that  it  is  inappropriate;  e.g.,  at  locations  where  there  »  m  local 
housing  market,  foreign  locations,  or  projects  for  key  positions  that  cannot  be  accommodated 
within  existing  inventory. 

5.  Public  Schools.  The  Military  Services  shall  coordinate  housing  requirements  with 
local  school  districts,  and  the  budget  justification  for  each  construction  request  shall  indicate 
whether  additional  public  school  facilities  are  required  to  accommodate  an  irx^ease  in 
students. 

E.  ASSIGNMEm'  OF  POD  FAMILY  HOUSING 


1.  Assignment  Priorities.  The  installation  commander  is  responsible  for  assignment 
priorities  to  family  housing  and  is  given  broad  autix>rity  to  deviate  from  the  following 
guidelines,  on  a  case-by-case  basis,  when  the  guidelines  would  cause  undue  hardship. 

a.  Priorities  for  assignment  of  Service  members  and  civilian  employees  to  adequate 
DoD  family  housing  are: 

(1 )  Priority  1 .  Key  and  essential  Sen/ice  members  and  civilians,  including 
special  command  positions. 

(2)  Priority  2.  Service  members  and  equivalent  civilians  who  are  ^signed  to, 
or  attached  for  duty  at,  the  installation  (including  ships)  or  who  are  assigned  to  other 
installations  that  are  served  by  the  housing  complex. 

(3)  Priority  3.  All  Service  members  and  civilians  not  assigned  or  attached  to 
the  installation. 

(4)  Priority  4.  Unaccompanied  dependents  of  Service  members. 

b.  The  installation  commander  shall  determine  the  order  of  priority  of  assignment 
for  foreign  military  personnel,  the  nonmilrtary  uniformed  personnel  of  the  U.S.  Public  Health 
Service,  the  National  Oceanic  and  Atmospheric  Administration,  and  those  under  host-tenant 
agreement  unless  otherwise  stipulated  in  the  agreement. 

c.  Substandard  housing  is  assigned  to  enlisted  personnel  according  to  their  bedroom 
requirement  on  a  first-come,  first-served  basis  regardless  of  rank  or  rate.  Officers  and  eligible 
civilians  may  occupy  substandard  housing  on  an  equal  basis  only  after  the  enlisted  waiting  list 
has  been  exhausted. 

d.  Families  of  sponsors  assigned  to  an  unaccompanied  short  tour  outside  the 
United  States  who  occupy  public  quarters  (including  leased  units)  in  CONUS,  Hawaii,  or  Alaska 
at  the  time  of  departure  of  ^e  sponsor  should  be  assured  continued  occupancy  until  the 
sponsor  returns  or  reports  to  the  next  permanent  duty  station  not  considered  an 
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unaccompanied  short  tour.  Assurance  of  continued  occupancy  does  not  apply  to  Service 
members  who  voluntarily  exterxi. 

e.  Unmarried  pregnant  Service  members  without  dependents  may  apply  for  family 
housing  but  shall  not  be  assigned  to  the  quarters  until  the  birth  of  the  child. 

2.  Bedroom  Eligibilitv.  The  following  occupant  bedroom  eligibility  guidelines  may  be 
modified  by  the  installation  commander  to  meet  local  requirements: 

a.  Sponsor,  or  sponsor  and  spouse,  and  married  dependents  (e.g.,  parents)  should  be 
assigned  one  bedroom  for  each  couple,  and  unmarried  sponsor. 

b.  Each  deperxient  rormally  should  be  assigned  one  bedroom  if  the  existing 
inventory  permits. 

(1 )  The  Service  member  may  choose  to  be  assigned  to  a  unit  where  trore  than 
one  deperxient  shares  a  bedroom.  No  more  than  two  deperxlents  should  share  a  bedroom 
unless  the  installation  commarxler  determines  the  bedroom  is  large  enough  to  accommodate 
more. 


(2)  The  installation  commander  may  stipulate  two  deperxlents  share  a 
bedroom  for  equitable  allocation  of  the  inventory. 

c.  Officers  in  grades  0-6  and  above  normally  should  be  assigned  a  minimum  of  four 
bedrooms.  Members  in  grades  0-5,04,  W-5,  W4,  E-9,  arxJ  E-8  rx)rmally  should  be  assigned  a 
minimum  of  three  bedrooms. 

d.  When  the  sponsor  or  spouse  is  pregnant,  the  sponsor  may  apply  for  arxl  occupy 
housing  with  a  separate  bedroom  for  the  exp^ed  child. 

3.  Assignment  of  civilian  employees  to  DoD  housing  shall  be  made  in  accordance  with 
the  Military  arxl  Civilian  Schedule  of  Equivalent  Grades  contained  in  Table  2-1 . 

4.  When  DoD-sponsored  civilian  personnel  (e.g.,  U.S.  or  third  country  national  bank 
personnel,  and  key  contractor  personnel)  serving  DoD  military  installations  at  overseas 
locations  cannot  c^ain  acceptable  housing  in  toe  vicinity  of  an  installation,  they  and  their 
families  may  occupy  DoD  housing  on  a  rental  basis.  The  priority  of  such  an  assignment  shall 
be  determined  by  the  installation  commander. 
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TABLE  2-1 


MILITARY  AND  CIVILIAN  SCHEDULE  OF  EQUIVALENT  GRADES 

Table  2-1  is  based  on  the  military  and  civilian  relationship  established  for  Geneva 

Convention  purposes.  Nonappropriated  Fund  positions  shall  be  considered  equivalent  to 
their  counterpa^  under  the  General  Schedule  and  Wage  System,  and  Senior  Level  positions 
shall  be  considered  equivalent  to  Senior  Executive  Service  positions.  Navy  Wage  positions 
of  chief  pibt,  general  foremen,  foremen,  and  leader,  not  included  in  the  table,  shall  be 
determined  by  the  Department  of  the  Navy  using  the  table  as  a  guide.  Moreover,  for  the 
Wage  System,  when  a  more  precise  relationship  to  military  rank  or  General  Schedule  grades 
is  necessary,  this  shall  be  determined  by  the  installation  commander  using  the  grade 
groupings  in  the  table  as  a  guide.  Finally,  equivalent  grades  for  other  civilian  employees  not 
included  in  the  table  shall  be  determined  by  the  installation  commander  using  the  table  as  a 
guide. 

_ _ _ _ _ 

Military 

Grade 

Group 

Civilian  Grade  Group 

Senior 

Executive 

Service/ 

Senior 

Level 

Merit 

Pay  General 

Employee  Schedule 

Educators 
(20U.S.C.  901-907, 
reference  (gg)) 

Wage 

System 

0-7 

thru 

0-10 

SES 

1  thru  6 

ES 

1  thru  6 

.. 

“ 

— 

0-6 

— 

GM-15  GS-15 

— 

WS-14thru 

WS-19 

WL-15and 

Productive 

Support 

Equivalents 

0-5 

— 

GM-13  GS-13 

and  and 

GM-14  GS-14 

Schedule  K 

0-4 

— 

GS-12 

Teaching  Principals, 
Schedule  L 
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TABLE  2-1  (Ckxitinued) 


Military 

Grade 

Grcxp 


Civilian  Grade  Group 


Senior 

Executive 

Service/ 

Senior 

Level 


Merit 

Pay  General 
Employee  Schedule 


Educators 
(20U.S.C.  901-907, 
reference  (gg)) 


Wage 

System 


03 


02 

\N-3& 

W-4 


oi 

W-1  & 
W-2 


GS-10 

and 

GS-11 


Schedule  C,  Step  4 
and  above,  and 
Schedules  D  -  F 
arxlM-O 


GS^ 

and 

GS-9 


Schedule  C, 
Steps  1  -3 


GS-7 


WS-8thruWS-13 

WL-6thru 

WL-14 

WG-12thru 

WG-ISand 

Production 

Support 

Equivalents 


E-7 

thru 

E-9 


E^& 

E-6 


GS6 


G&5 


WS-1  thru  WS-7 
WL-1  thru  WL-5 
WG-9thru 
WG-11 


E-4 


E-1 

thru 

E-3 


GS4 


GS-1 

thru 

GS3 


W01  thruWG-8 


5.  When  American  Red  Cross  personnel  are  provided  Government  quarters  in  the  United 
States  or  its  territories  and  possessions,  the  Red  Cross  personnel  or  the  American  National 
Red  Cross  shall  pay  the  established  rental  rate  for  those  quarters  in  accordance  with  OMB 
Circular  A-45  (reference  (hh)).  In  foreign  areas,  Red  Cross  personnel  will  be  furnished  quarters 
on  the  same  basis  as  DoD  civilian  employees.  In  instances  where  DoD  civilian  employees  are 
furnished  Government  quarters  without  diarge.  Red  Cross  personnel  also  shall  be  furnished 
quarters  without  charge.  (See  DoD  Directive  1330.5,  reference  (ii).) 

6.  In  overseas  locations,  quarters  may  be  provided  on  a  reimbursable  basis  to  United 
Sen/ice  Organizations,  Inc.  (USO)  executive  and  professbnal  staff  when  it  is  within  the 
capability  of  the  overseas  military  command  and  not  prohibited  by  appropriate  Status  of 
Forces  Agreements.  The  rates  charged  will  be  equal  to  the  housing  aibwance  or  rate  charged 
to  equivalent  grade  civil  service  employees.  (See  DoD  Directive  1330.12,  reference  (jj).) 

F.  HOME  ENTERPRISES 

Members  of  military  families  resbing  in  Government  family  housing  may  conduct  a  home 
enterprise  as  determined  by  the  installatbn  commander.  (See  DoD  Ir^strucfon  1344.7, 
reference  (kk).)  When  practicable  and  feasible,  occupants  should  be  allowed  to  make  minor 
modifications  to  housing  units  at  the  occupant’s  expense.  Occupants  shall  remove  the 
modifications  at  termination  of  occupancy  if  the  installation  commander  determines  that  to 
be  necessary.  Enterprises  should  be  consistent  with  federal,  state,  and  local  laws  as  well  as 
any  Status  of  Forces  Agreement. 

G.  FURNISHINGS 

1 .  The  incumbents  of  Special  Command  Positions,  designated  in  accordance  with  DoD 
Directive  1 100.12  (reference  (q))  and  10  U.S.C.  2826(b)  (reference  (II)),  may  be  provided 
additional  amenities  commensurate  with  the  requir^  level  of  official  entertaining.  The  nature 
and  extent  of  the  amenities  to  be  provided  in  DoD  housing  shall  be  determined  within  the 
following  guidelines: 

a.  Furnishings  may  be  provbed  for  tiie  entertainment  areas  and  guest  bedrooms  if 
overnight  accommodation  of  official  visitors  is  required. 

b.  Special  allowances  of  table  linen,  china,  glassware,  silver,  and  kitchen  utensils 
are  authorized  by  DoD  Directive  1 1 00.12  (reference  (q))  as  an  exception  to  1 0  U.S.C.  2387 
(reference  (mm)). 

c.  In  the  Washington,  D.C.  area,  responsibility  for  managing  and  financing  the 
procurement,  issue,  receipt,  storage,  and  repair  of  special  allowance  items  supporting  the 
special  command  positions  that  do  not  have  specific  designated  quarters  is  assigned  to  the 
Department  of  the  Air  Force. 

2.  The  Secretary  of  the  Military  Department  concerned  may  fund  the  initial  procurement 
of  tableware  for  principal  military  attaches  assigned  to  U.S.  embassies,  consulates,  or  other 


diplomatic  posts  in  foreign  countries.  Item  replacement  shall  be  according  to  procedures 
within  the  Military  Departments. 

3.  Supplemental  Government-owned  fumisNngs  may  be  provided  in  the  public 
entertainment  areas  of  OoD  family  housing  occupied  by  the  senior  enlisted  member  of  a 
Military  Service  (Sergeant  Major  of  the  Army,  Master  Chief  Petty  Officer  of  the  Navy, 
Sergeant  Major  of  the  Marine  Corps,  Chief  Master  Sergeant  of  the  Air  Force). 

H.  POD  FAMILY  HOUSING  FACILITIES 

1.  Self-Help  Programs.  Occupant  self-help  programs  are  encouraged  as  a  means  of 
improving  living  conditions  while  promoting  a  greater  feeling  of  pride  arxi  homeownership. 

2.  Tetephone  Wiring.  Maintenance  of  telephone  wiring  in  the  structure  of  the  family 
housing  unit  is  the  responsibility  of  the  Government.  The  Government  shall  not  maintain  the 
telephone  instrument  or  the  external  wiring  to  the  receiver  or  wall  plate  of  the  instrument. 
(See  31  U.S.C.  1348(d),  reference  (nn).)  Occupants  of  family  housing  must  be  informed  that 
they  are  responsible  from  the  wall  plate  to  the  instrument  but  are  not  required  to  pay  the  fee 
charged  by  the  telephone  company  for  maintaining  or  repairing  wiring  in  the  housing  unit. 
Occupants  who  pay  the  fee  shall  not  be  reimbursed  by  the  Government. 

3.  Improvements.  Improvement  projects  together  with  any  concurrent  maintenance 
and/or  repairs  must  conform  to  10  U.S.C.  2825  (reference  (oo)),  as  provided  by  DoD  7000.14-R, 
Volume  2  (reference  (pp)).  Improvements  shall  not  be  made  to  substandard  quarters  unless 
the  housing  is  being  upgraded  to  adequate  standards.  Substandard  quarters  shall  be  restored 
or  replaced  as  soon  as  practical  subject  to  the  limitations,  justifications,  and  other 
requirements  applicable  to  the  improvement  of  such  quarters.  Improvemerrls  may  iriclude 
modification  of  existing  housing  to  provide  accessibility  features  for  persons  with  disabilities. 
Multi-unit  improvement  projects  must  comply  with  the  UFAS  (reference  (bb)). 

4.  Historic  Quarters.  The  maintenance,  improvement,  or  rehabilitation  of  quarters  on  the 
National  Register  of  Historic  Places  or  under  review  for  such  listing  shall  comply  with  DoD 
Directive  4710.1  (reference  (qq)).  Consultation  with  the  State  Historic  Preservation  Officer  in 
accordance  with  reference  (qq)  is  required  before  alteration  of  these  structures,  including 
demolition. 

5.  Restoration  or  Replacement  of  Damaged  or  Destroyed  Facilities.  Repairs, 
restoration,  or  replacement  of  damaged  housing  facilities  may  be  accomplished  with  family 
housing  funds  in  accordance  with  10  U.S.C.  2^4  (reference  (rr)). 

6.  Whole-House  and  Neighborhood  Revitalization.  The  DoD  Components  shall  use  a 
systematic  approach  to  the  improvement,  repair,  and  major  maintenance  of  family  housing. 
Whole-house  revitalization  projects  bring  family  housing  units  up  to  new  construction 
standards  (MIL-HNBK-1 1 90,  reference  (c)),  where  feasible.  Concurrent  improvement  of 
neighborhood  amenities,  appurtenances,  and  support  facilities  is  included  in  those  projects. 
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7.  Environmental  Abatement.  The  identification  and  necessary  correction  of 
environmental  hazards  such  as  radon,  asbestos,  and  lead-base  paunt  are  the  responsibility  of 
the  family  housing  program  and  normally  shall  be  accomplished  with  family  housing  funds. 

8.  Fire  Protection.  Rre  protection,  including  sprinklers  and  hard  wire  detectors  as 
required,  shall  be  provided  in  accordance  with  MIL-HNBK 1 1 90  (reference  (c)),  MIL-HNBK 1 035 
(referertce  (d)),  and  Pub.  L.  No.  102-622  (reference  (ss)). 

9.  Multi-Year  Contracts  for  Supplies  and  Sen/ices.  Multi-year  contracts  for  supplies 
and  services-for  management,  maintenance  arxl  operation  of  DoD  family  housing"may  be 
made  and  paid  for  in  accordance  with  1 0  U.S.C.  2829  (reference  (tt)). 

I.  GENERAL  AND  FLAG  OFFICERS’  QUARTERS  fG&FOQSI 

Appropriate  management  controls  shall  be  established  to  ensure  G&FOQs  are  operated 
arxf  mairrtained  in  a  prudent  manner.  The  DoO  Components  shall  maintain,  for  each  G&FOQ, 
annual  information  on  obligations  for  operations,  maintenance  and  repair,  and  improvements, 
as  well  as  any  additional  information  needed  for  reports  required  by  the  Congress.  DD  Form 
2405,  "General  and  Rag  Officer  Quarters  Management  Report,"  may  be  used  for  that  purpose. 

J.  MILITARY  FAMILY  HOUSING  APPROPRIATIONS 

1 .  Program  Objectives  Memorandum  (POM)  and  budget  estimates  for  military 
construction  and  family  housing  appropriations  shall  be  prepared  and  submitted  in  accordance 
with  guidance  contained  in  Volume  2  of  DoD  7000.14-R,  (r^erence  (pp)). 

2.  Funds  appropriated  or  otherwise  made  available  for  the  Defense  Family  Housing 
Program  shall  be  administered  and  managed  in  accordance  with  Volume  2  of  DoD  7000.1 4-R, 
(reference  (pp)).  The  scope  of  the  Defense  Family  Housing  Program  is  described  in  that 
reference. 

3.  The  costs  of  maintenance  and  operation  of  DoD  family  housing  diverted  or  converted 
to  other  use  shall  not  be  charged  to  the  family  housing  account. 
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CHAPTERS 


FAMILY  HOUSING  LEASING 


A.  GENERAL 

1 .  Leasing  is  used  for  requirements  of  short-range  or  uncertain  duration  or  for  special 
situations  as  authorized  by  10  U.S.C.  2828  (reference  (uu)).  Leased  family  housing  units  shall 
be  designated  public  quarters,  and  occupants  shall  forfeit  BAO  and  other  housing  allowances 
(e.g.,  VHA  and  OHA).  The  authority  to  approve  all  leases  or  renewals  shall  not  exceed  the  total 
number  allocated  and  dollars  appropriated  annually. 

2.  The  cost  limits  of  the  maximum  amount  per  year  apply  to  the  housing  unit  itself 
(including  operations,  mairrtenance,  and  utilities).  Costs  to  be  included  within  the  statutory 
limitations  are: 

a.  Basic  shelter  rent. 

b.  Maintenance  when  not  provided  by  the  lessor. 

c.  Operations:  utilities  when  not  provided  by  the  lessor  and  services  (such  as  refuse 
collection)  H  separately  contracted  by  the  lessor. 

3.  Costs  excluded  from  the  statutory  limrtations  are: 

a.  Initial  make-ready  costs. 

b.  Costs  of  Government-owned  furnishings. 

c.  Any  pro  rata  share  of  the  costs  of  ir^tallation  services  (refuse  disposal,  police 
and  fire  protection,  etc.). 

d.  Administrative  costs  such  as  assignment,  travel,  and  inspection  by  installation 
personnel. 

e.  Costs  above  installation  level,  such  as  costs  attributable  to  Engineer  Districts, 
Public  Works  Offices,  and  other  command  levels  as  well  as  headquarters  levels  for  personnel, 
travel,  inspection,  etc. 

f.  Reimbursements  to  the  Department  of  State  (DoS)  for  Foreign  Affairs 
Administrative  Support  costs. 
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B.  DOMESTIC  LEASING 


1 .  Under  1 0  U.S.C.  2828  (refererKie  (uu)),  leasing  of  irxiividual  family  housing  units  in  the 
Untied  States,  Puerto  Rioo,  and  Guam  can  be  done  if  there  is  a  shortage  of  acceptable  housing 
at  or  near  a  military  ir^tallation  and  one  or  more  of  the  following  applies; 

a.  The  requirement  for  such  housing  is  temporary. 

b.  Leasing  would  be  more  cost-effective  than  construction  or  acquisition  of  new 

housing. 

c.  Family  housing  is  required  for  personnel  attending  service  school  academic 
courses  on  permanent  change  of  station  orders. 

d.  Construction  of  family  housing  at  such  installation  has  been  authorized  by  law 
but  is  not  yet  completed. 

e.  A  military  construction  authorization  bill  pending  in  Congress  includes  a  request 
for  authorization  of  construction  of  family  housing  at  such  installations. 

2.  The  use  of  the  Domestic  Leasing  Program  is  temporary  and  shall  be  controlled  to 
prevent  an  adverse  impact  on  the  local  econcmy.  It  shall  be  used  primarily  to  assist  in 
providing  housing  for  the  lower  ranking  military  personnel  and  their  families.  It  is  limited  to 
areas  with  housing  deficits  for  military  members.  It  shall  be  used  only  until  Government 
housing  programs  or  the  local  economy  can  provide  sufficient  housing  at  a  reasonable  cost 

3.  Leasing  may  be  used  when  the  lease  cost  to  the  prospective  occupant  would  exceed 
his  or  her  BAQ  and  VHA  plus  the  maximum  out-of-pocket  cost  (50  percent  of  BAQ).  However, 
notNng  precludes  the  Government  leasing  agent  from  negotiating  a  Government  lease 
agreement  below  that  amount. 

a.  The  prospective  total  annual  lease  cost  cannot  exceed  the  statutory  limits,  and 
the  number  of  leases  cannot  exceed  those  authorized  specifically  by  the  ADUSD(CI). 

b.  The  proposed  lease  should  be  identified  by  the  Government  representative  rather 
than  prospective  occupant  to  ensure  independent  negotiations. 

C.  FOREIGN  LEASING 

1 .  Leasing  of  family  housing  in  foreign  countries  can  be  done  as  stated  in  reference  (uu) 
as  follows: 

a.  If  there  is  a  shortage  of  acceptable  housing  at  or  near  a  military  installation  and 
one  or  more  of  the  following  applies: 

(1 )  The  requirement  for  such  housing  is  temporary. 
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(2)  Leasing  would  be  more  cost-effective  than  construction  or  acquisition  of 


newhoushg. 


(3)  Construction  of  family  housing  at  such  installation  has  been  authorized  by 
law  but  is  not  yet  completed. 

(4)  A  military  construction  authorization  bill  pending  in  Congress  includes  a 
request  for  authorization  of  construction  of  family  housing  at  such  installations. 

b.  For  incumbents  of  special  command  positions,  as  determined  by  the  DA&M  (DoD 
Directive  1 100.12,  reference  (q)). 

c.  In  countries  where  excessive  costs  of  housing  or  other  lease  terms  would  cause 
urxfue  hardship  on  DoD  personriel. 

d.  In  countries  that  prohibit  leases  by  individual  military  or  civilian  personnel  of  the 
United  States. 

2.  If  an  economic  analysis  is  necessary,  accomplish  in  accordance  with  0MB  Circular  A- 
94  (reference  (w)),  DoD  Instruction  7041 .3  (refererx»  (dd))  and  appropriate  Service 
regulations. 

3.  Leasing  of  housing  units  in  foreign  countries  for  assignment  as  family  housing  may  be 
for  any  period  not  in  excess  of  1 0  years,  and  the  costs  of  such  leases  for  any  year  may  be  paid 
out  of  annual  appropriations  for  that  year. 

4.  Lease  agreements  that  require  construction  of  1 0  or  more  rental  units  shall  include  the 
provisions  descrfoed  in  Subsection  2828(d)  of  10  U.S.C. 

5.  The  statutory  square  foot  limitations  described  in  10  U.S.C.  2826  (reference  (II))  shall 
apply.  Deviations  from  these  limitations  should  be  limited  to  locations  where  housing  of  sudi 
size  is  unavailable  due  to  indigenous  construction  patterns. 

6.  A  lease  may  not  be  made  if  the  average  estimated  annual  rental  for  family  housing 
facilities  or  related  real  property  exceeds  the  amount  specified  by  law  during  the  term  of  the 
lease. 

7.  Any  alterations,  repairs,  and/or  additions  to  foreign  leased  units  shall  be  limited  to 
work  necessary  to  provide  acceptable  living  accommodations.  The  cost  of  such  work  shall  not 
exceed  25  percent  of  the  first  year’s  annual  rental  without  prior  approval  of  the  Head  of  toe 
DoD  Component  concerned,  or  designee. 

8.  Advance  rental  payments  may  be  made  within  the  criteria  of  1 0  U.S.C.  2396 
(reference  (ww))  when  it  is  in  the  best  interest  of  the  United  States  Government. 

9.  On  all  leases  subject  to  DoD  allocation  of  statutory  high-cost  authority,  the  DoD 
Components  shall  centrally  maintain  the  information  indicated  by  DD  Form  26^,  Appendix  E, 


and  provide  summary  data  or  excerpts  to  the  OADUSD(CI).  as  required.  Information  on  new. 
renewed,  changed,  or  carx^eled  leas^  shall  be  provided  to  the  DoD  Component  concerned 

within  30  days  of  the  action  to  be  taken.  Units  teased  by  virtue  of  participation  in  a  DoS  pool 
(See  Appendix  A,  item  1 8.)  do  not  count  against  the  high-cost  lease  authority  allocated  by  the 
Department  of  Defense. 

1 0.  Subsection  2828(f)  of  1 0  U.S.C.  (reference  (uu))  sets  forth  procedures  for  prior 
notification  of  Congress  when  the  average  est^ated  annual  rerrtal  for  leased  family  housing, 
or  for  real  property  related  to  family  housing,  during  the  term  of  the  lease  exceeds  the  amount 
specified. 
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CHAPTER  4 


OCCUPAhfT  RESPONSeM-TTY 


A.  GENERAL 

1.  All  housing  (xx:upants  shaU  be  informed  and  shall  acknowledge  in  writing  their 
responsibilities  and  liability  at  the  time  of  assignment  and  upon  setting  termination  of 
Government  housing  occupancy,  and  the  condition  of  the  housing  unit  shall  be  validated  at  both 
assignment  and  pre4ermination  or  final  inspection. 

2.  CXxupants  of  family  housing  and  unaccompanied  personnel  housing  (UPH)  shall  be 
liable  for  losses  or  damages  caused  by  either  themselves,  their  dependent(s)  or  guests,  or 
guests  of  their  dependent(s). 

3.  Occupants  of  femiily  housing  and  UPH  shall  be  liable  for  failure  to  satisfactorily  dean 
assigned  quarters  upon  termination  of  assignment  as  prescribed  in  Section  B.  of  this  chapter. 
(See  1 0  U.S.C.  2775,  referertee  (j)-)  UPH  occupants  shall  be  subject  to  the  same  cleaning 
standards  as  family  housing  oocupiants. 

4.  Occupants'  finarKial  liability  shall  be  determined  in  accordance  with  1 0  U.S.C.  2775 
(reference  (j))  and  chapter  7  of  DoD  7200.1 0-M  (reference  (xx)). 

B.  OCCUPANT  RESPONSIBILfTY 

The  installation  commander  shall  ensure  that  irxx>ming  occupants  receive  quarters  in 
excellent  condition,  induding  both  maintenarice  and  deanliness  of  the  unit.  Occuparrts  shall 
be  responsible  for  such  routirre  maintenarKte,  minor  repair,  operation,  and  housekeeping  as 
would  be  expected  of  tenants  in  private  housing  of  similar  type  and  value.  Standards  for 
occupant  cleaning  responsibiRty  shall  consider  fak'  wear  arxi  tear;  the  responsbility  shall  be 
minimized  when  the  quarters  are  scheduled  for  change-of<xxupan(^  maintenance  arxi  repair. 
Occupants  shall  be  responsbie  and  held  liable  fer  loss  or  damage  to  family  housing,  equipment, 
or  furnishings  caused  by  the  abuse  or  negligence  of  fiie  occupants  or  their  guests  and  for 
failure  to  satisfactorily  clean  an  assigned  unit  upon  termination  of  assignment.  Occupant 
cleaning  starfoards  shall  be  tailored  to  suit  local  corfoifions  and  shall  indude  the  following 
minimum  criteria; 

1 .  Dusting,  sweeping,  and  vacuuming  of  interior  areas. 

2.  Removal  of  visible  dirt,  stains,  and  calcium  deposits  from  interior  surfaces  and 
fixtures. 

3.  Cleaning  accessible  portions  of  appliances. 

4.  Caring  for  assigned  grounds,  to  irdude  rTK)wing,  raking,  pruning,  arfo  trash  removal. 
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5.  Replacing  light  bulbs  and  simple  (xeventive  maintenance  such  as  replacing 
Government-furnished  furnace  and/or  air  corKjittoning  filters. 

6.  Removal  of  visible  grease  and  oil  deposits  on  driveways  and  in  carports,  and  garages. 

7.  Cleaning  and/or  restoration  of  all  areas  frequented  by  household  pets. 

8.  Removal  of  trash  and.  on  termination  of  assignment  ail  personal  property. 

C.  PAYROLL  DEDUCTION  AITTHORITY 

1 .  The  authority  to  make  deductions  from  a  military  member’s  pay  sufficient  to  cover 
the  cost  of  necessary  repairs,  replacements,  or  cleaning  is  contained  in  10  U.S.C.  2775 
(reference  (j)).  Salary  offset  for  civilian  employees  is  authorized  in  section  E.  enclosure  3,  of 
DoD  Instruction  7045.18  (reference  (yy)). 

2.  The  amounts  collected  for  loss  or  damage  or  failure  to  satisfactorily  clean  a  family 
housing  unit  shall  be  credited  to  the  family  housing  operations  artd  maintenance  (O&M) 
account  of  the  DoD  Component  concern^  and  shall  be  available  for  use  for  the  same  purposes 
arKi  under  the  same  circumstances  as  other  funds  in  the  account. 

3.  The  amounts  collected  for  loss  or  damage  to  an  unaccompanied  personnel  housing  unit 
shall  be  credited  to  the  0&;^  account  of  the  Military  Department  or  Defense  Agency 
concerned  and  shall  be  available  for  use  for  the  same  purposes  and  under  the  same 
circumstances  as  other  funds  in  those  accounts. 
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CHAPTERS 


UNACCOMPANIED  PERSONNEL  HOUSING 
AND 

TEMPORARY  LODGING  FACIUnES 
A.  UNACCOMPANIED  PERSONNEL  HOUSING  (UPH) 

1.  General 

a.  Living  quarters  are  people’s  homes.  They  should  be  attractive  and  comfortable. 
This  standard  together  with  the  minimum  quantitative  standards  in  Table  5-1  shall  determine 
\A^hether  quarters  are  acceptable  or  substandard.  The  minimum  standards  of  acceptability 
shall  apply  worldwide. 

TABLE  5-1 


MINIMUM  STANDARDS  OF  ACCEPTABLE  SPACE  AND  PRIVACY, 

EXISTING  INVENTORY 


Construction  Criteria:  For  unacoomoanied  oersonnel  housino  acxxoved  and  constructed,  or 
upgraded  by  major  rerxAration,  under  criteria  exceeding  the  standards  below,  the 
construction  criteria  are  the  minimum  standards  for  the  facility. 

Transient  Quarters:  The  DoD  Components,  or  desianee.  shall  establish  minimum  standards 
of  acceptable  space  and  privacy  which  are  not  greater  than  for  permanertt  party  personnel 
and  not  less  than  shown  below  for  transient  personnel. 

Minimum  Standards 

Grade 

Transient  Personnel 

Permanent  Party  Personnel 
and  PCS  Students 

Officers  and  civilians: 

250  square  feet  net  living 
area:  private  room;  private 
bath. 

W-3-W-5.0^and 

above: 

400  square  feet  net  living 
area:  living  room;  bedroom; 
private  bath;  access  to 
kitchen  or  officers  dining 
facility  receiving 
appropriated  fund  support. 

0-1.0-2.W-1  -W-2 

250  square  feet  net  living 
area:  sleeping/living  room; 
private  bath. 
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TABLE  5-1  (Continued) 


MINIMUM  STANDARDS  OF  ACCEPTABLE  SPACE  AND  PRIVACY. 

EXISTING  INVENTORY 

Minimum  Standards  j 

Grade 

Transient  Personnel 

Permanent  Party  Personnel 
ar»d  PCS  ^udents 

E-7  -  E-9: 

250  square  feet  net  living 
area:  private  room;  bath 
shared  with  not  more  than 
one  other. 

270  square  feet  net  living 
area;  private  room;  private 
bath. 

E-5-E-6: 

1 35  square  feet  net  living 
area:  private  room;  bath 
shared  with  not  more  than 
one  other. 

135  square  feet  net  living 
area:  private  room;  bath 
shared  with  not  more  than 
one  other. 

E-1  recruits 

72  square  feet  net  living 
area:  open  bay;  central 
bath. 

72  square  feet  net  living 
area:  open  bay;  central 
bath. 

Other  E-1;E-2-E-4: 

90  square  feet  net  living 
area:  not  more  than  four  to 
a  room,  except  in  open  bay; 
central  bath. 

90  square  feet  net  living 
area:  not  more  than  four  to 
a  room,  central  bath. 

The  net  living  area  of  a  private  room  or  suite  is  measured  from  the  inside  face  of  the 
peripheral  wall  and  included  all  such  enclosed,  unshared  spaces  and  partitions.  The  net 
living  area  in  a  shared  room  comprises  the  dear  area  in  the  sleeping  room  allocated  for  an 
individual’s  bed,  locker,  and  circulation;  it  exdudes  lounges,  bathrooms,  hallways,  storage 
area  designated  for  military  mobility  and/or  field  gear  or  equivalent.  In  open  b^,  net 
living  area  is  one  equal  share  per  person.  The  open  bay  comprises  all  within  the  peripheral 
walls. 
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b.  Smoking  and  nonsmoking  preferences  shall  be  honored  when  assigning  individuals 
to  living  quarters.  (See  DoD  Directive  1010.10,  reference  (zz).) 

c.  For  UPH  purposes,  this  Manual  groups  enlisted  grades,  as  shown  in  T able  5-1 , 
above.  The  Military  Services  may  realign  E-4s  (with  the  group  that  includes  E-5s)  and  E-6s 
(with  the  senior  group),  as  warranted  by  similarity  of  responsibilities. 

2.  Permanent  Party  Unaccompanied  Personnel  Housing 

a.  The  installation  commander  is  responsible  for  assignment  priorities  to  permanent 
party  UPH  within  the  following  basic  guidelines: 

(1 )  Priority  1 .  Personnel  who  must  occupy  quarters  for  reason  of  military 

necessity. 

(2)  Priority  2.  Permanent  party  personnel,  including  PCS  students,  with  no 
dependents,  and  involuntarily  separated  personniel. 

(3)  Priority  3.  All  other  personnel,  including  voluntarily  separated  personnel, 
with  occupancy  on  a  space-available  basis. 

b.  The  installation  commander  shall  determine  priorities  for  Reserve  and  National 
Guard  personnel  undergoing  training,  foreign  military  personnel,  Coast  Guard,  and  nonmilitary 
uniformed  personnel  of  the  U.S.  Public  Health  Service  and  the  National  Oceanic  and 
Atmospheric  Administration. 

c.  Three  meals  a  day  shall  be  available  at  convenient  times  and  locations,  including 
meals  for  occupants  with  irregular  work  hours  or  without  personal  transportatton. 

d.  Occupancy  of  acceptable  or  substandard  UPH  by  permanent  party  personnel  in 
grades  E-7  and  above  is  voluntary  only  for  a  member  who  does  not  have  dependents  anywhere 
(37  U.S.C.  403(b),  reference  (t)),  except  for  reasons  involving  military  necessity.  Military 
Departments  may  extend  voluntary  occupancy  to  personnel  in  grade  E-6  with  no  dependents. 

e.  As  a  means  of  meeting  unaccompanied  enlisted  personnel  housing  requirements, 
efforts  will  be  made  to  use  acceptable  underutilized  space  at  installations  within  an 
acceptable  distance. 

f .  A  minimum  of  1 25  cubic  feet  of  storage  space  should  be  provided  for  each 
barracks  occupant,  but  barracks  shall  not  be  rated  substandard  for  failure  to  satisfy  that  goal. 

g.  The  installation  commander  may  maintain  "excess"  acceptable  UPH  in  active 
status  for  the  purpose  of  providing  extra  space  and  privacy  to  Priority  1  and  2  personnel. 
Implementation  of  this  authority  shall  conform  to  the  following  conditions: 

(1)  All  Priority  1  unaccompanied  personnel  are  accommodated. 
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(2)  All  Prbrity  2  personnel  who  are  subject  to  mandatory  UPH  assignment  are 
in  fact  assigned. 

(3)  Any  other  Prbrity  2  fjersonnel,  who  want  UPH,  are  accommodated. 

3.  Transient  Unaccompanied  Personnel  Housing 

a.  Personnel  staying  in  transient  quarters  should  have  the  same  quality  of 
furnishings,  facilities,  and  services  as  they  would  have  in  a  good  quality,  mb-tevel  hotel. 
Managers  are  required  to  familiarize  themselves  with  prevailing  standards  for  such  hotels 
and/or  motels. 

b.  The  qualitative  criteria  in  subparagraphs  A.3.a.  and  A.3.j.  together  with  the 
minimum  quantitative  standards  in  Table  5-1  shall  determine  whether  quarters  are  acceptable 
or  substandard.  The  minimum  standards  of  acceptability  shall  apply  worldwide. 

c.  Civilian  and  military  personnel  traveling  on  official  orders  to  a  military 
installation  (and  intermittent  employees  referred  to  in  5  U.S.C.  5703  (reference  (aaa)))  shall 
receive  no  payment  for  bdging  related  expenses  when  acceptabte  transient  UPH  is  availabte 
but  not  occupied,  except  when  use  of  Gbvernment  quarters  has  been  determined  impractical, 
would  adversely  affect  the  performance  of  the  assigned  mission,  or  for  civilian  employees 
when  duties  shall  require  travel  more  than  half  of  the  fiscal  year.  (See  subparc^aph  A.3.d., 
below.)  Certificates  of  nonavailability  shall  not  be  issued  to  DoD  personnel  when  acceptable 
transient  housing  is  available,  except  as  provided  in  subparagraph  A.3.d  below. 

d.  Use  of  Transient  UPH  Not  Required 

(1 )  Military  and  civilian  personnel  on  official  business  to  a  particular  city  and 
not  to  a  DoD  installation  shall  not  be  required  to  commute  from  the  nearest  DoD  installation 
having  availabb  housing. 

(2)  Personnel  TDY  to  a  DoD  installation  shall  not  be  required  to  use  quarters  at 
another  installation  unbss  the  installation  commander  determines  the  other  installation  is  so 
close-and  the  proximity  is  comparable  to  commercial  lodging-that  it  is  reasonable  for  visitors 
to  commute  from  there.  Installations  requiring  such  commuting  must  be  linked  by  a 
reservation  system  that  does  not  require  multiple  calls  on  the  part  of  travelers,  and  the 
quarters  must  be  comparabte  to  good  quality  hotels,  including  private  bafos  for  E-7  and  above. 

(3)  The  installation  commander  or  designee  at  the  TDY  or  delay  point  may 
determine  that  use  of  Government  housing  is  impractical,  or  the  order-issuing  official  or  the 
traveler’s  commanding  officer  (or  designee)  may  determine  that  use  of  Government  housing 
would  adversely  affect  the  performance  of  the  assigned  mission. 

(4)  Civilian  personnel  who  are  required  to  travel  on  official  duty  in  excess  of  50 
percent  of  the  time  during  a  fiscal  year  shall  not  be  required  to  occupy  Government-controlled 
housing  at  the  TDY  station.  (See  10  U.S.C.  1589,  reference  (bbb).) 
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(5)  Persons  with  disabilities  shall  not  be  required  to  occupy 
Govcinment-owned  or  -controlled  housing  at  the  TDY  station  if  there  is  no  available  housing 
that  is  accessible  to  and  usable  by  persons  with  disabilities. 

e.  Civilian  and  military  personnel  traveling  as  teams  shall  receive  similar  quarters. 
However,  officer  and  civilian  acceptability  standards  shall  not  apply  to  enlisted  personnel  in  a 
student  or  training  status  or  attending  training  conferences,  meetings,  seminars,  or  similar 
nonoperational  functions. 

f.  Civilian  employees  on  official  duty  and  billeted  in  Government-owned  quarters  are 
authorized  to  use  exchanges  to  buy  Items  incidental  to  their  TDY,  food  services  (convenience 
stores  and  Government  dining  facilities),  and  recreational  facilities  owned,  operated,  or  under 
the  jurisdiction  of  the  Department  of  Defense  at  the  TDY  location. 

g.  For  personnel  neither  on  TDY  nor  traveling  as  guests  of  the  Armed  Forces,  the 
limit  for  transient  UPH  occupancy  is  30  days,  except  in  cases  of  personal  hardship  or  military 
necessity.  Under  circumstances  of  personal  hardship  or  military  necessity,  the  installation 
commander  may  grant  extensions  on  a  case-by-case  basis. 

h.  Occupancy  of  transient  UPH  does  not  preclude  payment  of  BAQ  to  service 
members  othenwise  eligible  provided; 

(1 )  The  occupancy  occurs  while  such  member  is  in  a  duty  or  leave  status 
incident  to  a  PCS  and  occupancy  does  not  exceed  30  days.  (See  E.0. 11157  and  the  DoD 
7000.1 4-R,  Volume  7,  Part  A  (references  (ccc)  and  (ddd))). 

(2)  The  installation  commander  has  granted  an  extension  of  the  30  days’ 
occupancy  limitation  in  cases  of  personal  hardship  or  military  necessity. 

(3)  That  occupancy  occurs  while  such  member  is  in  a  leave  status  not  incident 
to  a  PCS  and  does  not  exceed  7  consecutive  days.  (See  E.0. 11157,  reference  (ccc)). 

(4)  The  sen/ice  member  occupying  UPH  is  drawing  BAQ  at  the  with-dependent 
rate  and  is  not  accompanied  by  dependents.  (See  DoD  7000.14-R,  Volume  7,  Part  A,  reference 
(ddd).) 

i.  Service  charges  shall  be  established  to  cover  the  cost  of  (1 )  amenities  not 
available  from  appropriated  funds,  (2)  other  transient  UPH  purposes  per  DoD  Directive  1015.6 
(reference  (eee)),  and  (3)  maid  and  custodial  sen/ices.  Such  charges  may  be  used  to  help 
defray  the  costs  of  upgrading  housing  services  used  for  transient  personnel,  including 
installation  of  telephones,  televisions,  decorations,  and  other  amenities  comparable  to 
commercial  hotel  and  motel  accommodations.  Funds  so  generated  shall  be  used  to  support 
transient  unaccompanied  personnel  housing. 

j.  The  following  sen/ices  and  supplies  are  required  for  acceptability  in  all  transient 
unaccompanied  personnel  housing  rooms;  television,  message  service,  and  wake-up  sen/ice  or 
alarm  clock;  daily  maid  service,  including  making  beds,  cleaning  bathrooms,  emptying  trash 

5-5 


containers  and  ashtrays,  dusting  and  vacuuming,  and  changing  towels,  washcloth(s),  arxj 
drinking  glass(es),  and  replenishing  soap  and  tissues;  and  fresh  bed  linens  provided  at  least 
once  weekly,  and  upon  d^arture  of  guests. 


k.  Installation  commanders  may  contract  for  transient  off-base  commercial 
quarters  for  TDY  military  personnel  and  civilian  employees  if  the  unit  cost  for  the  quarters  is 
less  than  the  lodging  portion  of  the  local  per  diem  allowance.  Commercial  facilities  for  which 
reduced  rates  have  been  contracted  are  considered  Government  quarters  for  assignment 
purposes.  The  cost  of  contract  quarters  shall  be  charged  to  travel  and  may  be  paid  by  the  host 
installation  or  the  traveler.  Military  personnel  and  DoD  civilian  employees  receiving  TLA  or 
othenwise  eligible  for  transient  UPH  or  TLFs  on  a  space-available  basis  may  occupy  contract 
quarters  at  their  own  expense.  Availability  of  transportation  shall  be  considered  in  the 
acquisition  of  contract  quarters. 

l.  The  DoD  Components  shall  estaWish  advance  reservation  systems. 

(1 )  The  advance  resen/ation  system  must  provide  personnel  with  predeparture 
information  on  the  availability  of  acceptable  Government  housing  at  the  TDY  site.  The 
system  must  be  capable  of  responding  in  sufficient  time  (at  least  1 5  days  in  advance)  for  the 
traveler  to  make  other  arrangements  for  lodging,  if  necessary.  Travelers  with  reservations 
may  be  required  to  confirm  their  intentions. 

(2)  If,  within  2  days  before  departing  on  TDY  or  within  1 5  days  before  arrival 
(whichever  is  first),  a  traveler  attempts  to  make  reservafions  and  is  told  that  no  rooms  can  be 
cortfirmed  as  available  for  the  entire  duty  period,  then  at  the  discretion  of  the  command 
issuing  the  traveler’s  TDY  orders,  the  host  installation  shall: 

(a)  Issue  a  certificate  of  nonavailability  to  the  traveler  on  request  after 

arrival;  or 

(b)  Resen/e  a  room  for  a  period  less  than  the  TDY  assignment. 

m.  Availability  of  Transient  UPH.  The  following  personnel  may  occupy  transient 

UPH: 


(1)  On  a  Confirmed  Reservation  Basis.  All  TDY  DoD  personnel:  PCS  military 
personnel  with  or  without  family  members,  or  family  members  abne,  when  TLFs  or  permanent 
quarters  are  not  immediately  available;  Reserve  component  personnel  on  a  special  tour  of 
active  duty  or  on  active  duty  for  training  and  during  periods  of  scheduled  inactive  duty  training 
at  an  installation;  DoD  sponsored  TDY  foreign  nationals;  family  members  of  sen/ice  members 
on  medical  TDY  orders;  and  guests  of  the  Armed  Forces  as  determined  by  the  installation 
commander. 


(2)  On  a  Space-Available  Basis.  Nonmilitary  uniformed  personnel  of  the  U.S. 
Public  Health  ^rvice  and  National  Oceanic  and  the  Atmospheric  Administration,  foreign 
military  personnel,  and  U.S.  Coast  Guard,  when  authorized  by  the  installation  commander;  and 
retirees,  military  personnel  on  leave,  and  relatives  or  guests  of  military  personnel  assigned  to 
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the  installation  when  TLFs  are  not  available.  Occupants  shall  pay  a  charge  in  aooordance  with 
Chapter  6. 


4.  New  Construction.  DoD4270.1-MarxjMIL-HNBK-1 190  (references  (b)  and  (c))  provide 
guidance  for  design  of  new  UPH.  They  set  maximum  allowable  square  feet  per  occupant  under 
10  U.S.C.  2856  (reference  (fff)). 

5.  Major  Renovation.  In  major  renovation  projects,  new  construction  guidance  shall  be 
considered  and  applied  as  local  circumstances  permit.  The  projects  shall  not  exceed  the 
maximum  square  footage  allowances,  per  person,  that  apply  to  new  construction. 

B.  DETERMINING  UPH  REQUIREMENTS  AND  SUBMITTING  PROPOSED  PROJECTS 


1.  Unaccompanied  Personnel  Housing  Reouirements 

a.  Permanent  Party.  Programing  considers  the  housing  requirements,  off  base  plus 
on  base  of  ail  unaccompanied  permanent  party  personnel  assigned  to  the  installation  and 
eligible  )r  permanent  assignment  to  UPH,  except  for  the  following: 

( 1 )  Those  for  whom  family  housing  is  programable. 

(2)  Those  assigned  duty  in  CONUS,  Alaska,  or  Hawaii,  who  would  be 
programable  for  family  housing  if  they  had  not  elected  to  be  unaccompanied  by  dependents  for 
reasons  other  than  availability  of  housing  at  the  permanent  duty  location. 

b.  Transient.  The  housing  requirements  of  the  average  daily  number  of  TDY  and 
other  transient  personnel  eligible  for  TDY  quarters  on  a  confirmed  resenration  basis  are 
programable,  except  those  whose  eligibility  is  conditional  on  TLF  nonavailability.  Transients 
eligible  on  a  space-available  basis  are  not  programable. 

c.  DoD  Component  Guidance  on  Personnel  Strengths  and  Categories.  TheDoD 
Components  shall  ascertain  the  current  and  programable  bng-range  personnel  strengths,  and 
PCS  or  TDY  status,  of  all  units.  They  shall  determine  the  family  and/or  UPH  programability  of 
personnel  in  exceptional  duty  categories. 

d.  Projected  Housing  Requirement.  The  projected  requirement  shall  be  the 
programable  portion  of  long-range  personnel  strengths  from  the  Service’s  planning  documents. 

2.  Unaccompanied  Housing  Assets.  Projected  assets  shall  include  the  following: 

a.  Capacity  of  Existing  Acceptable  UPH.  The  maximum  number  of  personnel  that 
could  be  housed  in  existing  acceptable  UPH  based  on  projected  occupant  grades  and  Table  5-1 , 
above.  Include  permanent  party,  transient,  active,  inactive,  and  diverted  UPH. 

b.  Upgradable  UPH.  The  maximum  number  of  personnel  who  could  be  housed  in 
upgradable  permanent  and  transient  UPH,  including  currently  diverted  and  inactive  upgradable 
UPH.  That  number  shall  reflect  the  capacity  of  those  UPH  units  after  they  are  upgraded  to 
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acceptability  standards,  based  on  projected  grade  ratios  of  those  to  be  housed  and  the 
standards  in  T able  5-1 ,  above. 

c.  UPH  Under  Contract/Approved.  The  maximum  number  of  personnel  who  could  be 
housed  in  approved  UPH  based  on  project  justification  and  new  construction  criteria  for  space 
and  privacy. 

d.  Projected  Private  Community  Assets.  Private  community  assets  shall  be 
projected  using  those  community  housing  acceptability  and  market  an^sis  criteria  in  Chapter 
2,  above,  that  are  applicable  to  unaccompanied  personnel.  The  following  additional  guidance 
shall  apply; 


follows: 


(1)  Criteria  for  Acceptable  Si2e.  The  dwelling  is  a  potential  asset  if,  as 


(a)  It  is  unshared  and  meets  the  minimum  space  standards  in  Table  5-1 , 

above;  or 

(b)  It  provides  the  Service  member  a  private  bedroom,  and  that  member's 
total  area  (private  space  plus  proportionate  share  of  common  areas)  meets  the  minimum 
space  standards  in  Table  5-1 ,  above. 

(2)  Market  Analysis.  Consideration  of  existing  housing  shall  include  the 

following: 


(a)  Acceptable  private  community  housing  occupied  by  current  permanent 
party  personnel.  The  unacceptability  of  any  housing  units  shall  be  demonstrated  case-by-case 
or  by  statistically  valid  survey. 

(b)  Currently  vacant  acceptable  rental  housing  available  to 
unaccompanied  personnel. 

3.  Projected  Housing  Deficit.  A  deficit  (or  surplus)  is  determined  by  identifying  and 
comparing  projected  requirements  and  assets.  Officer  and  enlisted  data  should  both  be 
developed  since  conversion  of  assets  may  be  appropriate.  Personnel  and  private  community 
housing  information  should  be  consistent  with  installation  family  housing  requirements 
information.  Projected  deficits  are  the  basis  for  programing  new  construction  or  other 
acquisition. 

4.  Projected  Essential  Personnel.  If  the  essential  personnel  deficit  (i.e.,  essential 
unaccompanied  personnel  minus  on-the-installation  assets)  is  larger  than  the  standard  deficit 
(total  unaccompanied  personnel  minus  total  assets),  then  it  may  be  used  instead  of  the 
standard  deficit.  Total  assets  (used  to  calculate  a  standard  deficit)  include  otherwise 
acceptable  community  housing  occupied  by  essential  personnel.  An  essential  personnel  deficit 
should  be  identified  as  such  in  a  project  proposal. 
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5.  PrcMect  Proposals.  DoD  Components  shaU  submit  UPH  project  proposals,  with  annual 
budgets,  to  the  Office  of  the  DoD  Comptroller.  Those  include  projects  for  new  construction, 
repair,  improvement,  mayor  renovation,  and  replacement  of  existing  UPH. 

a.  Requirement,  asset,  and  deficit  data  are  used  to  do  the  following: 

(1)  Revalidate  approved  projects  before  construction. 

(2)  Justify  projects  to  be  included  In  the  annual  Militaty  Construction  Program. 
(See  DoD  Instruction  7040.4,  reference  (ff).) 

(3)  Validate  projects  in  the  Future  Years  Defense  Program.  (See  DoD 
Instructbn  7045.7,  reference  (ggg).) 

(4)  Support  proposals  to  amend  the  Future  Years  Defense  Program. 

b.  Upgrade  projects  are  supportable  if  assets  do  not  exceed  requirements;  a  deficit 
is  not  required.  When  UPH  exceeds  the  minimum  starfoards  yet  is  substantially  below  new 
construction  aiteria  or  standards,  modernization  or  upgrade  projects  may  be  programed. 

C.  TEMPORARY  LCXXaING  FACILITIES 

1.  The  following  personnel  may  occupy  TLFs: 

a.  On  a  Reservation  Basis.  PCS  active  duty  military  members  and/or  their 
dependents  temporarily  without  permanent  housing;  PCS  DoD  civilian  personnel  with 
dependents,  or  dependents  alone,  outside  the  Ccxrtinentai  United  States  and  temporarily 
without  permanent  housing;  families,  relatives,  and  guests  of  hospitalized  service  members  or 
their  dependents;  active  and  retired  military  personnel  and  family  members  undergoing 
outpatient  treatment  at  a  medical  facility,  and  who  must  stay  overnight  in  lodging;  and  official 
guests  of  the  installation  as  determined  by  the  installation  commander. 

b.  On  a  Space-Available  Basis.  PCS  DoD  civilian  personnel  with  or  without 
dependents  in  CONUS;  TDY  service  members  and  TDY  DoD  civilian  personnel,  and  UPH  is  not 
available;  Reserve  component  personnel  on  a  special  tour  of  active  duty  or  on  active  duty  for 
training  and  during  periods  of  scheduled  inactive  duty  training  at  an  installation,  and  UPH  is  not 
available;  retired  service  members  with  or  without  dependents;  members  of  the  United  States 
Coast  Guard,  Public  Health  Service,  and  National  Oceanic  and  Atmospheric  Administration; 
service  members  on  leave  rx}t  incident  to  PCS,  with  or  without  depertoents;  and  relatives  and 
guests  of  service  members  assigned  to  the  installation. 

2.  TLFs  may  be  occupied  only  on  a  charge  or  service  fee  basis. 

3.  TLFs  may  be  occupied  for  up  to  30  days.  Installafion  commanders  may  grant 
extensions  beyond  30  days  on  a  case-by-case  basis.  Occupancy  does  not  prevent  payment  of 
BAQ  to  a  service  member  otherwise  eligible,  provided  toe  requirements  of  subparagraph  A.3.h., 
above,  are  met. 
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4.  TLFs  shall  be  provided  on  an  equal  basis,  regardless  of  rank,  race,  color,  religion, 
natbnal  origin,  gender,  familial  status,  or  handicap. 

5.  DoD  Components  are  authorized  to  lease,  convert  other  buildings  to,  contract  for  or 
construct  TLFs  to  reduce  the  above  hardships  and  inoonvenierx»s. 

6.  Projects  for  ILF  construction,  acquisition,  conversion,  or  lease  using  appropriated 
funds  shall  te  approved  in  accordance  with  DoD  Instruction  7040.4  (reference  (ff)) .  Projects 
using  nonappropriated  funds  shall  be  approved  the  Head  of  the  D^  Component  or  designee, 
and  reported  in  accordance  with  DoD  Instruction  7700.18  (reference  (hhh)). 

7.  Funding  of  the  construction,  acquisition,  lease,  operation,  and  maintenance  of  TLFs 
shall  comply  with  DoD  Directive  1015.6  (reference  (eee)). 


5-10 


CHAPTER6 


ESTABLISHMEm'  OF  CHARGES  FOR  REm^AL  QUARTERS 
AND  RELATED  FACIUTIES 


A.  GENERAL 

1.  This  chapter; 

a.  Contains  DoD  procedures  for  implementing  0MB  Circular  A-45  (reference  (hh)) 
and  for  setting  and  administering  rents  for  quarters  and  charges  for  related  fadiities  suf^ied 
t3y  the  Department  of  Defense. 

b.  ErKompasses  civilian  employees  of  tiie  Federal  Govemmertt,  members  of  the 
Uniformed  Sen/ices,  foreign  nationals  occupying  quarters  under  authorities  other  than  the 
"Arms  Export  Control  Act”  (AECA)  (Pub.  L  90-629  (1968),  reference  (iii))  (military  arxf 
civilian),  and  all  nongovernment  personnel  occupying  DoD-owned  or  control  housing  located 
within  the  United  States.  It  do^  not  apply  to  Military  Assistance  Advisory  Group  (MAAG) 
quarters  or  foreign  nationals  occupying  quarters  und^  authority  of  the  AECA  (reference  (iH)). 
Pridng  requirements  for  DoD  services,  including  quarters,  which  are  provided  under  authc^ 
of  the  AECA  (refererKe  (iii))  are  contained  in  Volume  15  of  DoD  7000.14-R  (reference  (jjj)). 

2.  Rental  rates  for  Government  quarters  and  charges  for  other  fadiities  made  available 
in  connection  with  the  occuparx^y  of  quarters  on  a  rental  basis  "shall  be  based  on  the 

reasonable  value . .  in  the  circumstances  under  which  the  quarters  and  fadiities  are  provided, 

occupied,  or  made  available."  (See  5  U.S.C.  591 1 ,  reference  (kkk)).  Rents  arxi  other  charges 
may  not  be  set  so  as  to  provide  a  housing  subsidy,  serve  as  an  inducement  in  the  recruitment 
or  retention  of  employees,  or  to  encourage  occupancy  of  existing  Government  housing.  (See  5 
U.S.C.  5536,  reference  (III)). 

3.  Although  quarters  operated  by  DoD  Components  in  foreign  countries  are  not  subject  to 
OMB  Circular  A-45  (reference  (hh)),  fair  economic  charges  for  all  housing  rental  units  owtied  or 
controlled  by  the  Department  of  Defense  shall  be  established.  The  prindple  of  oompar£toility 
established  by  this  chapter  shall  be  followed  in  establishing  housing  rents  and  charges  in 
foreign  countries,  where  appropriate. 

4.  Rental  quarters  exdude  the  following; 

a.  Public  quarters  assigned  to  members  of  the  Uniformed  Services  instead  of  a 
BAQ  or  to  appropriated  fund  civilian  employees  in  foreign  countries  instead  of  housing 
allowances.  (S^  5  U.S.C.  591 2,  reference  (mmm)). 

b.  Quarters  available  for  occupancy  to  personnel  when  forfeiture  of  a  portion  of  per 
diem  travel  allowance  is  involved. 

c.  Privately-owned  Wherry  housing. 
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d.  Parking  facilities,  including  utility  connections,  provided  to  members  of  the 
Uniformed  Services  for  house  trailers  and  rrwDbile  homes  not  owned  by  the  Government. 

e.  Guest  houses,  TLFs,  and  related  facilities  when  used  by  active  duty  and  retired 
military  personnel  and  dependents,  authorized  civilian  ernployees  arrd  deperiderTts,  and  spouses 
or  relatives  of  active  duty  personnel  confined  to  hospitals.  TLFs,  guest  houses,  and  related 
facilities  are  considered  "rental  quarters"  when  occupied  by  all  others. 

f .  Unaccompanied  personnel  housing  occupied  by  a  member  of  the  Lfriiformed 
Services  on  a  permanent  change  of  station  (i.e.,  from  time  of  official  notification  until  arrival 
at  new  duty  station  to  include  time  it  takes  to  find  permanent  housing). 

g.  Unaccompanied  personnel  hoiking  occupied  by  an  active  duty  military  member  in 
a  leave  status  and  retired  military  personnel,  at  the  discretion  of  the  installation  commander. 
(See  Chapter  5,  subparagraph  A.3.h.(3),  regarding  length  of  stay  for  military  members  on 
leave.) 

5.  In  accordance  with  0MB  Circular  A-45  (reference  (hh)),  this  chapter  does  not  apply  in 
the  following  instances: 

a.  When  employees  attend  training  programs  at  Federal  or  private  facilities  and  the 
cost  of  housing  is  factored  into  the  program  cost  to  the  DoD  Component  concerned  or  through 
other  means,  so  long  as  the  per  diem  rate  (or  acfeal  expense  allowance)  paid  the  employee  is 
set  to  reflect  the  fact  that  the  housing  is  provided  at  no  cost  to  the  employee.  In  other  than 
training  situations  when  employees  are  receiving  per  diem  (or  actual  expense  allowanoe)  and 
occupying  Government  housing,  the  per  diem  p^  the  employees  is  set  to  reflect  the  fact  that 
the  housing  is  provided  at  no  cost  to  the  employee. 

b.  When  employees  are  receiving  a  remote  work  site  commuting  allowarce,  in 
accordance  with  5  U.S.C.  5942  (refereix»  (nnn)),  and  housing  is  provided  at  ro  cost  to  the 
employees,  the  allowance  paid  shall  consist  of  factors  other  than  the  housing  cost  portion  of 
the  allowance. 

6.  An  employee  or  a  member  of  the  Uniformed  Services  shall  not  be  required  to  occupy 
quarters  on  a  rental  basis,  unless  the  DoD  Component  concerned  determines  that  necessary 
sen/ice  cannot  be  rendered  or  that  property  of  the  Government  cannot  be  protected  adequately 
otherwise.  (See  5  U.S.C.  591 1  (e),  reference  (kkk)). 

B.  PROCEDURES 

1.  Appraisals  and  Cyclical  and  Annual  Adjustments 

a.  The  procedures  for  conducting  an  appraisal,  determining  rents  and  charges  for 
rental  quarters,  and  periodically  adjusting  charges  for  rental  quarters  and  related  facilities, 
including  utilities  and  other  services,  shall  be  in  accordance  with  OMB  Circular  A-45  (reference 
(hh)). 
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b.  The  DoO  Components  may  either  negotiate  for  and  retain  the  services  of 
professional  contract  appraisers  or  employ  professional  staff  appraisers  to  establish  rents  and 
charges.  To  avoid  potential  conflicts  of  interest,  do  not  assign  occupants  of  rental  quarters  or 
their  subordinates  to  perform  appraisals  or  serve  as  members  of  regional  sunrey  teams  used  to 
recommend  rents  and  other  chages. 

c.  Utilities  and  other  services  do  not  include  teiephor^  service.  Oocupants  are 
responsible  for  personal  telephone  service. 

2.  Family  Housing  Units  Designated  as  Substandard.  When  family  housing  units 

designated  as  substandard  are  occupied  members  of  the  Uniformed  Services  and  their 

dependents,  the  amount  of  the  fair  market  rental  value  of  the  housing  unit  shall  be  charged 
against  the  member’s  basic  allowance  for  quarters  except  that  such  charge  may  not  be  in  an 
amount  in  excess  of  75  percent  of  the  member’s  BAQ.  (See  1 0  U.S.C.  2830,  reference  (ooo).) 
Rental  rates  and  other  charges  incktent  to  the  occupancy  of  substandard  quarters  on  a  rental 
basis  by  members  of  the  Uniformed  Services  shall  be  established  in  accordance  with 
procedures  for  those  quarters  in  OMB  Circular  A-45  (reference  (hh)).  When  substandard  units 
are  occupied  by  other  than  members  of  the  Uniformed  Services  and  their  families,  full  rents 
and  charges  shall  be  collected  from  the  occupants. 

3.  Instances  of  Hardship 

a.  When  dependents  of  a  member  of  the  Armed  Forces  who  dies  in  line  of  duty  are 
occupying  adequate  Government  family  housing  other  foan  on  a  rental  basis  on  the  date  of  the 
member’s  death,  they  may  be  allowed  to  continue  to  occupy  such  housing  without  charge  for  a 
period  of  90  days.  (See  37  U.S.C.  403(l)(1),  reference  (t).) 

b.  When  dependents  of  a  member  of  the  Armed  Forces  who  dies  in  line  of  duty  are 
occupying  substandard  Government  family  housing  on  the  date  of  the  member’s  death,  they 
may  be  allowed  to  continue  to  occupy  such  housing  at  the  same  charge  for  a  period  of  90  days. 
(See  37  U.S.C.  403(l)(2),  reference  (t).) 

c.  In  certain  hardship  cases  when  continued  occupancy  of  public  quarters  by  former 
Uniformed  Service  members  and  dependents  is  permitted,  either  an  amount  equivalent  to  the 
member’s  full  BAQ  and  other  housing  allowances  (i.e.,  variable  housing  allowance,  etc.)  or  the 
reasonable  value  of  the  quarters  shall  be  charged  for  such  periods  of  time  as  property  may  be 
allowed  in  each  particular  case.  Occupancy  of  quarters  in  such  instances  normally  will  not 
exceed  60  days.  (See  OMB  Circular  A-45,  reference  (hh).) 

d.  Former  Federal  employees  (or  other  occupants)  and  dependents,  or  dependents 
of  deceased  Federal  employees  (or  other  occupants),  may  continue  to  occupy  Government- 
furnished  quarters  for  a  period  normally  not  to  exceed  60  days.  Such  occup^  shall  continue 
to  pay  the  established  rental  rate  for  those  quarters.  (See  reference  (hh).) 

e.  Occupancy  of  quarters  beyond  the  90  or  60  days  mentioned  above  may  be 
extended  on  a  case-by-case  basis,  as  determined  by  the  installation  commarKler.  In  such 
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instances,  the  occupant  shall  pay  rents  arxi  charges  in  a(XX)rclance  with  this  Chapter  and 
reference  (hh). 

f .  From  the  date  of  separation,  former  members  remaining  in  military  family 
housing  as  a  transition  benefit  shall  pay  rental  charges  equivalent  to  the  VHA  and  the  BAQ  for 
that  locality  and  their  rank.  In  cases  of  hardship,  installation  commanders  may,  under 
regulations  issued  by  the  Secretaries  of  the  Military  Departments,  waive  all  or  any  portion  of 
such  charge. 

4.  Charges  for  Mobile  Home  Spaces 

a.  In  accordance  with  37  U.S.C.  403(k)  (reference  (t)),  charges  for  mobile  home 
spaces  provided  members  of  the  Uniformed  Services  for  mobile  homes  rx)t  owned  by  the 
Government  shall  be  established  in  an  amount  sufficient  to: 

(1)  Cover  the  cost  of  maintenance,  services,  and  utilities.  Utilities  shall  be 
prorated  unless  individually  metered. 

(2)  Amortize  the  cost  of  construction  of  the  facility  over  a  25-year  period 
beginning  with  the  completion  of  such  construction  by  dividing  the  cost  of  construction  by  the 
number  of  spaces  divided  by  300. 

(3)  Amortize  the  cost  of  major  repairs  or  improvements  over  25  years,  as 

above. 

When  the  cost  of  construction  or  repair  and  improvements  are  amortized  for  25  years,  the 
charge  shall  be  dropped. 

b.  When  such  facilities  are  provided  to  other  than  members  of  the  Uniformed 
Services  and  their  families,  full  rents  and  charges  shall  be  collected  from  the  occupants.  (See 
OMB  Circular  A-45,  reference  (hh).) 

5.  Rental  Rates  and  Charges  for  Foreign  Nationals.  Rental  rates  for  quarters  and 
charges  for  related  facilities  supplied  by  the  Department  of  Defense  to  foreign  nationals 
(military  and  civilian)  under  authority  of  the  AECA  shall  be  established  in  accordance  with  the 
pricing  requirements  of  Volume  15  of  DoD  7(XX).14-R  (reference  (jjj)).  When  quarters  are 
provided  under  other  legal  authorities,  rates  shall  be  set  in  accordance  with  this  Chapter  unless 
the  applicable  authorizing  legislatton  provides  for  an  alternative  pricing  procedure.  In  that 
case,  the  providing  DoD  Component  shall  document  the  alternative  legal  pricing  requirement, 
bill  in  accordance  with  it,  and  retain  applicable  documentation  for  audit. 

6.  Personnel  on  Leave.  Personnel  on  leave  shall  continue  to  be  charged  for  quarters  and 
related  facilities,  unless  permitted  to  vacate  and  make  the  quarters  available  for  assignment 
to  others. 
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7.  Appraiser’s  Report  and  Certificate.  A  full  record  of  the  findings  and  recommendations 
of  the  appraiser  or  survey  team,  as  well  as  documentation  to  justify  administrative 
adjustments,  should  be  retained  locally  by  the  installation  for  audit  and  review  purposes. 

8.  Dispositbn  of  Collection  for  Rents  and  Charges.  Receipts  from  rents  and  other 
charges  imposed  pursuant  to  this  Chapter  shall  be  credited  to  the  tollowing  account: 


a.  Family  Housing,  including  mobile  home 
parking  facilities. 


b.  Quarters  not  included  in  a.,  above 
(e.g.,  UOPH,  UEPH),  including 
quarters  operated  welfare  and 
recreation  activities  (see  DoD 
Directive  1015.6,  reference  (eee)). 

(1)  Shelter  Rent 


(2)  Utilities  and  Related  Sen/ices 


(3)  Nonappropriated  Fund  Services 
Account 


Family  Housing  Management  Account 
of  DoD  Component  concerned  (see  1 0  U.S.C. 
2831,  reference  (ppp)). 


General  Fund  Proprietary  Receipt 
Account  321 0,  "Defense  Military  Not 
Othenwise  Classified,"  under  a  citation  that 
includes  the  appropriate  Military  Department 
or  DoD  two-digit  prefix  symbol. 

Appropriation  reimbursement  to  the 
operation  and  maintenance-type  account 
financing  the  cost  of  utilities. 

Applicable  nonappropriated  fund. 
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APPENDIX  A 


DERNmONS 

1 .  Acceptable.  Term  used  to  describe  community  tiousing  that  satisfies  criteria  kjerrtrfied  in 
Chapter  2,  and  UPH  that  satisfies  aiteria  identified  in  Chapter  5.  Acceptable  community 
housing  is  countable  as  an  asset  in  determining  housing  requirements.  Acceptable  permanent 
party  UPH  is  reportable  as  adequate  and  assignable  on  a  mandatory  basis  to  junior  enlisted 
personnel.  Acceptable  transient  UPH  is  reportable  as  adequate  and  assignable  on  a 
mandatory  basis  (i.e.,  no  per  diem  for  private  lodging)  to  TDY  personnel. 

2.  Accessibility.  A  term  used  to  describe  buildings,  facilities,  programs,  and  activities  that 
are  accessible  to  arte  usable  by  persons  with  dissteilities.  Buildings  and  facilities  that  are 
accessible  urteer  the  "Architectural  Barriers  Act  of  1968,"  as  amerteed  (reference  (s)),  are 
those  that  comply  with  the  Uniform  Federal  Accessibility  Standards  (r^ererce  (bb)). 
Programs  and  activities  that  are  accessible  under  Section  504  of  the  "Rehabilitation  Act  of 
1 973,"  as  amended  (reference  (aa)),  are  those  to  which  persons  with  disabilities  have 
reasonable  access,  either  because  the  program  or  activity  is  corteucted  in  an  architecturally 
accessible  facility  and  no  other  barriers  to  participation  exist  or  because  special  arrangements 
are  made  to  enable  F>articipation  by  persons  with  disabilities  in  spite  of  architectural  barriers. 
Military  family  housing  in  which  minimal  architectural  barriers  exist  may  be  considered 
accessible  provided  that  such  housing  is  easily  modifiable  to  be  accessible  within  30  days  upon 
request. 

3.  Adequate  fMilitarvI  Family  Housing.  Military  family  housing  that  is  specifically 
designated  adequate  arte  for  which  full  housing  allowances  are  withheld  when  assigied. 

4.  Adequate  UPH.  Unaccompanied  personnel  housing  that  meets  minimum  space,  privacy, 
and  environmental  starteards  of  acceptability. 

5.  Appraisal.  Involves  direct  comparison  of  Government-furnished  rental  housing  with 
individual  private  rental  housing  units. 

6.  Ck)mmunitv  Housing.  Private  housing  in  the  vicinity  of  the  installation. 

7.  CONUS.  The  48  contiguous  states  arte  the  District  of  Columbia. 

8.  Converston.  Permanent  change  in  use  of  Government  facilities  that  will  change  category 
code  on  real  property  inventory  or  to  combine  Government  quarters. 

9.  Deperteent  The  sponsor’s  spouse,  unmarried  child,  or  parent  who  qualifies  the  sponsor  for 
dependent-rate  housing  allowances.  Section  401  of  37  U.S.C.  (reference  (t))  defines 
dependent,  child  and  parent  for  purposes  of  allowances.  (See  attachment  1 .)  For  the  purposes 
of  housing  management  (except  as  otherwise  stated),  dependent  is  further  defined  to  exclude 
noncustodial  deperteerrts.  (See  also  "Family  Member,"  definition  21 .,  below.) 
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10.  Discrimination.  An  act,  policy,  or  procedure  that  arbitrarily  denies  an  individual  or  group 
equal  treatment  in  housing  because  of  race,  color,  r^igion,  gender,  natbnaJ  origin,  handicap,  or 
familial  status. 

1 1 .  Diversion.  Temporary  use  of  Government  facilities  for  other  than  designated  use.  Does 
not  change  category  code  on  real  property  inventory. 

12.  DoD  Components.  Office  of  the  Secretary  of  Defense  (OSD),  the  Military  Departments, 
the  Chairman  of  the  Joint  Chiefs  of  Staff  and  the  Joint  Staff,  the  Unified  and  Specified 
Commands,  and  the  Defense  Agencies.  For  the  purpose  of  housing  information  requirements. 
Appendices  C  and  D,  the  term  shall  include  the  Navy  and  the  Marine  Corps  as  separately 
reporting  DoD  Components. 

13.  DoD  Family  Housing.  Adequate  and  substandard  quarters  provided  for  the  families  of 
DoD  personnel  'nstead  of  the  payment  of  housing  albwances  or  on  a  rental  basis. 

14.  DoD  Housing.  Family  and  unaccompanied  personnel  housing  that  the  Department  of 
Defense  owns,  leases,  obtains  by  permit,  or  otherwise  acquires. 

15.  DoD  Personnel.  Includes  both  military  arxi  DoD  civilian  personnel,  appropriated  and 
nonappropriated. 

16.  DoD-Sponsored  Civilian  Personnel.  Non-DoD  civilians  who  are  essential  to  mission 
accomplishment  and  are  located  at  the  installation  as  a  result  of  direct  or  indirect  sponsorship 
by  a  DoD  Component  (e.g.,  Red  Cross  personnel,  contract  technicians,  bank  managers  arxl 
others  as  determined  by  the  installation  commander). 

17.  Domestic  Leasing.  Temporary  leased  military  family  housing  in  the  50  states,  District  of 
Columbia,  Puerto  Rico,  and  Guam. 

18.  Department  of  State  Housing  (DoSI  Pool  Locatfon.  A  location  where  DoS  handles  all 
leasing  actions  and  allocates  housing  units  among  the  agencies  requiring  units,  and  the 
receiving  agencies  pay  to  DoS  a  pro  rata  share  of  the  costs  (known  as  foreign  affairs 
administrative  support)  to  run  the  pool.  (See  10  U.S.C.  2834,  reference  (qqq)). 

19.  Esserffial  Personnel.  Military  and  civilian  personnel  required  by  the  installation 
commander  to  reside  on  the  installation  because  of  military  necessity  and  operational 
considerations. 

20.  Family.  Comprised  of  a  member  of  the  uniformed  services  (or  DoD  civilian  or 
DoD-sponsored  civilian)  and  dependents,  or  of  a  member  married  to  a  member.  Families  are 
eligible  to  occupy  DoD  fomily  housing  under  guidelines  in  Chapter  2. 

21 .  Family  Member.  Synonym  for  "dependent,"  as  defined  in  definition  9,  above;  to  be  used 
as  a  preferred  term  when  appropriate.  In  this  Manual,  a  Sen/ice  member’s  "family"  comprises 
those  who  are  family  members  (i.e.,  dependents). 
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22.  Foreign.  All  areas  outside  the  50  states,  the  District  of  Columbia,  and  the  U.S. 
possessions  and  territories. 

23.  Furnishings.  Furniture,  household  equipment,  carpet  (when  not  installed  as  part  of  the 
unit),  draperies,  and  miscellaneous  items  procured  under  special  authority.  Includes  special 
altowance  household  grxxls  such  as  china,  glassware,  silver,  table  linen,  cutlery  and  kitchen 
utensils  (excluding  small  powered  appliances).  In  foreign  areas,  includes  equipment  or 
appliances  normally  provided  as  part  of  the  housing  unit  in  the  United  States,  such  as 
moveable  kitchen  cabinets,  wardrobes,  or  light  fixtures. 

24.  Government  Quarters.  Family  and  unaccompanied  personnel  housing  that  the 
Department  of  Defense  owns,  leases,  obtains  by  permit,  or  othen^rise  acquires. 

25.  Improvement.  Alterations,  additions,  expansions,  and  extensions  including  rehabilitation 
of  a  housing  unit. 

26.  Inactive  Housing.  DoD  housing  that  has  been  placed  in  a  caretaker  status  and  is  not 
available  for  occupancy  for  reasons  other  than  routine  maintenance  and  cleanup. 

27.  Initial  Make-Ready  Costs.  Costs  of  any  necessary  alterations,  repairs,  and  additions  to 
foreign  leased  units  to  provide  adequate  living  accommodations.  Make-ready  costs  apply  only 
when  the  unit  is  initially  acquired. 

28.  Installation  Commander  (for  the  Purpose  of  Providing  Furnishinasf.  The  commanding 
officer  (grade  06  and  above)  of  an  installation  having  responsibility  for  that  installation.  The 
commander  of  a  mobile  or  military  unit  or  activity  who  does  not  otherwise  have  responsibility 
for  land,  buildings,  and  fixed  improvements  is  not  an  instailatbn  commander.  Commanding 
officers  of  tenant  activities  within  the  geographic  jurisdiction  of  a  military  installation  are  not 
considered  installation  commanders  for  the  purpose  of  the  provision  of  furnishings. 

29.  Involuntarily  Separated  Personnel 
a.  Separation  from  Family 

(1)  Family  Housing.  Service  member  who  is  unaccompanied  by  dependents  because 
of  the  lack  of  acceptable  housing  at  the  permanent  duty  location. 

(2)  UPH.  Unaccompanied  service  member  who  has  dependent(s)  but  qualifies  for 
permanent  (rather  than  space-available)  occupancy  of  UPH  because  either  or  both  of  the 
folfowing  apply; 

(a)  Family  housing  is  not  programable  for  the  member  regardless  of  desire  to 
be  accompanied. 

(b)  Member  is  assigned  to  a  location  not  in  CONUS,  Alaska,  or  Hawaii. 
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b.  Separation  from  Service.  Former  Service  member  who  was  involuntarily  separated, 
as  defined  in  10  U.S.C.  1 141  (reference  (rrr)),  from  active  duty  in  one  of  the  Services. 

30.  Leased  Quarters.  Public  quarters  under  control  of  the  Department  of  Defense  obtained  by 
a  Government  lease  agreement 

31 .  Maintenartce.  The  recurrent,  day-to-day.  periodic,  or  scheduled  work  required  to  preserve 
or  restore  a  real  property  facility  to  such  condition  that  it  may  be  effectively  utilized  for  its 
designated  purpose.  Includes  work  undertaken  to  prevent  deterioration  or  damage  to  a  facility 
without  which  the  facility  would  be  more  costly  to  restore. 

32.  Military  Family  Housing.  DoD  family  housing. 

33.  Militan/  Housing.  DoD  housing. 

34.  National  Register  of  Historic  Places.  The  listing  of  districts,  sites,  buildings,  structures, 
and  objects  of  national,  state,  or  local  significance  in  American  history,  architecture, 
archeology,  and  culture  that  is  maintained  by  the  Secretary  of  the  Interior. 

35.  Principal  Militant  Attache.  The  senior  attache  from  each  Military  Department  at  a 
foreign  location. 

36.  Private  Housing.  Quarters  not  provided  by  the  DoD  Components. 

37.  Professional  Contract  Appraiser.  A  private  citizen,  preferably  a  resident  of  the  area,  who 
has  at  least  the  minimum  qualification  of  an  appraiser,  grades  1 1  through  15,  as  set  forth  in 
Civil  Service  Standards,  occupational  series  G^1 171. 

38.  Professional  Staff  Appraiser.  An  employee  of  a  DoD  Component  or  other  Federal  Agency 
who  meets  the  same  minimum  qualifications  as  a  professional  contract  appraiser. 

39.  Public  Entertainment  Area.  That  area  in  a  set  of  quarters  intended  to  accommodate 
public  rather  than  private  entertainment.  Includes  the  entrance  foyer,  living  room(s),  dining 
room,  and  the  stairways  and  hallways  interconnecting  these  areas.  Enclosed  porches,  dens, 
Itoraries,  family  rooms,  upstairs  hallways  (unless  there  Is  no  bathroom  available  for  guests  to 
use  on  the  first  floor),  and  other  areas  of  the  quarters  normally  are  not  considered  as  part  of 
the  public  entertainment  area.  Guest  bedrooms  in  quarters  of  Special  Command  Positions 
may  be  included  if  overnight  accommodation  of  official  visitors  is  required. 

40.  Quarters.  All  living  accommodations. 

41 .  Fte^onable  Value.  What  would  be  paid  for  comparable  housing  in  the  open  market. 
Reasonable  value  for  rental  quarters  is  to  be  measured  by  the  test  of  equivalence.  Rental 
rates,  including  charges  for  related  facilities,  when  appropriate,  shall  be  based  upon  prevailing 
rates  for  comparable  private  housing  located  in  the  same  general  area,  after  taking  into 
account  those  factors  that  reduce  or  increase  the  value  of  the  housing  to  the  tenant. 
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42.  Related  Facilities  (for  Rental  Quarters).  Equipment,  supplies,  and  services  made 
available  in  connection  with  the  occupancy  of  quarters  including,  but  not  limited  to,  household 
furniture  and  equipment,  garage  space,  utilities,  subsistence,  and  trash  and  laundry  services. 

43.  Rental  Quarters.  Except  as  specifically  excluded  here  or  by  statute,  the  term  rental 
quarters  includes  ail  furnish^  and  unfurnished  quarters  supplied  under  specific  Govemmertt 
authority  to  Government  employees,  contractors,  contractor  emptoyees,  and  all  other  persons 
to  whom  housing  is  provided  as  an  incidental  sen/ice  in  support  of  (k)vemment  programs.  It 
includes,  but  is  not  limited  to.  Government-owned  or  -controlled  single  family  dwellings, 
apartments,  bunkhouses,  dormitories,  trailer  pads,  cabins,  guard  stations  and  lookouts,  mobile 
homes,  house  trailers,  permanent  and  semipermanent  tents,  and  housekeeping  arxJ 
nonhousekeeping  units.  It  also  includes  housing  facilities  designated  as  substandard  family 
housing  quarters. 

44.  Repaur.  The  restoration  of  a  real  property  facility  to  such  condition  that  it  may  be 
effectively  utilized  for  its  designated  purposes. 

45.  Restrictive  Sanction  List.  Actions  taken  by  the  installation  commander  to  prevent 
military  personnel  from  entering  into  a  rental,  lease,  or  purchase  arrangement  with,  or 
occupying  housing  of,  an  agent  who  has  been  found  to  have  discriminated  against  military 
personnel  or  their  dependents. 

46.  Special  Command  Position.  A  position  designated  by  the  Director  of  Administration  and 
Management,  Office  of  the  Secretary  of  Defense,  if  incumbent  is  a  general  or  flag  officer,  or 
civilian  of  equivalent  rank,  and  if  the  public  relations  responsibilities  require  the  incumbent  to 
represent  the  interests  of  the  United  States  in  official  and  social  entertainment  activities 
involving  foreign  or  U.S.  dignitaries  of  high  governmental  or  military  rank,  and  outstanding 
members  of  the  business,  industrial,  labor,  scientific,  and  academic  communities.  DoD 
Instruction  1 100.12  (reference  (q))  provides  for  the  DA&M  to  maintain  and  publish  a  list  of 
these  positions. 

47.  Special  Command  Position  Housing.  DoD  family  housing  specifically  designated  for 
occupancy  by  incumbents  of  a  special  command  position. 

48.  Substandard  Family  Housing.  DoD-controlled  housing,  specifically  authorized  by  the 
Congress,  that  is  not  adequate  and  is  occupied  subject  to  a  charge  against  a  service  member’s 
BAQ  for  the  fair  market  value  of  the  quarters  not  to  exceed  75  percent  of  the  BAQ  amount. 

49.  Substandard  UPH  (Upgradable).  UPH  that  does  not  meet  minimum  acceptability 
standards  for  involuntary  assignment  but  may  be  made  acceptable  economically  through 
improvement. 

50.  Substandard  UPH  (Not  Upgradable).  UPH  that  does  not  meet  minimum  acceptability 
standards  for  involuntary  assignment  and  cannot  be  upgraded  economically  to  acceptable 
standards. 
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51 .  Supplemental  Furnishings.  Furnishings  provided  in  the  entertainment  ares^  of  family 
housing  to  supplement  personally  owned  furnishings  of  occupants  who  are  required  to 
accommodate  or  entertain  visitors  frequently  as  part  of  their  official  duties. 

52.  Temporary  Lodging  Facilities.  Specifically  identified  interim  housing  facilities  operated 
by  the  Military  Sen/ices  to  provide  short-term  temporary  housing  accommodations.  Include 
guest  houses  except  transient  quarters  occupied  by  official  visitors  to  the  installation.  TLFs 
do  not  include  facilities  used  primarily  for  rest  and  recreation  purposes,  or  UPH. 

53.  Unaccompanied  Personnel.  Personnel  who  either  have  no  dependents  or  who  are 
geographically  separated  from  all  dependents. 

54.  Unaccompanied  Personriel  Housing.  Barracks,  dormitories,  unaccompanied  enlisted 
personnel  housing,  and  unaccompanied  officer  personnel  housing  provided  by  DoD  Components. 
Includes  transient  quarters. 

55.  Uniformed  Sen/ices.  Refers  to  the  Army,  Navy,  Air  Force,  Marine  Corps,  Coast  Guard, 
Commissioned  Corps  of  the  U.S.  Public  Health  Services,  and  the  Commissioned  Corps  of  the 
National  Oceanic  and  Atmospheric  Administration. 

56.  United  States.  The  50  states,  the  District  of  Columbia,  and  U.S.  possessions  and 
territories. 

57.  United  States  Armed  Forces.  All  components  of  the  Army,  Navy,  Air  Force,  Marine 
Corps,  and  Coast  Guard. 

58.  United  States  Overseas.  Alaska,  Hawaii,  and  U.S.  possessions  an. ;  .erritories. 

59.  U.S.  Possessions  and  Territories.  Outlying  areas  of  the  United  States,  including  Puerto 
Rico,  Virgin  Islands,  Trust  Territory  of  the  Pacific  Islands,  American  Samoa,  Wake  and  Midway 
Islands,  and  Guam. 

60.  Voluntarily  Separated  Person 

a.  Separation  from  Family 

(1 )  Family  Housing.  Service  member  who,  for  reasons  other  than  availability  of 
housing  at  the  permanent  duty  location,  elected  not  to  be  accompanied  by  dependents. 

(2)  UPH.  Service  member  in  CONUS,  Hawaii,  or  Alaska,  for  whom  family  housing 
would  otherwise  be  programable,  who  elected  for  any  reason  not  to  be  accompanied. 

b.  Separation  from  Service.  Former  member  who  was  voluntarily  separated  from 
Service  with  benefits  or  incentives  established  in  Chapter  59  of  10  U.S.C.  (reference  (sss)). 

61 .  Worldwide.  CONUS,  U.S.  overseas,  and  foreign  combined. 
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DERNmON  OF  DEPENDENT  FOR  PURPOSES  OF  ALLOWANCES  ' 

37U.&C.401 


"(a)  DEPENDEh/T  DERNED.-ln  this  chapter,  the  term  ’dependent’,  with  respect  to 
a  member  of  a  uniformed  senrice,  means  the  foibwing  persons; 

"(1)  The  spouse  of  the  member. 

"(2)  An  unmarried  child  of  the  member  who- 

"(A)  is  under  21  years  of  age; 

"(B)  is  incapable  of  self-support  because  of  mental  or  physical  incapacity 
and  is  in  fact  dependent  on  the  member  for  more  than  one-half  of  the  child’s  support;  or 

"(C)  is  under  23  years  of  age,  is  enrolled  in  a  full-time  course  of  study  in  an 
institution  of  higher  educatbn  approv^  by  the  Secretary  concerned  for  purposes  of  this 
subparagraph,  and  is  in  fact  dej^ndent  on  the  member  for  more  than  one-half  of  the  chib’s 
support. 


"(3)  A  parent  of  the  member  if- 

"(A)  the  parent  is  in  fact  dependent  on  the  member  for  more  than  one-half 
of  the  parent’s  support; 

"(B)  the  parent  has  been  so  dependent  for  a  period  presaibed  by  the 
Seaetary  concerned  or  became  so  dependent  due  to  change  of  circumstances  arising  after  the 
member  entered  on  active  duty;  and 

"(C)  the  dependency  of  the  parent  on  the  member  is  determined  on  the 
basis  of  an  affidavit  submitted  by  the  parent  arb  any  other  evidence  required  under  regulations 
prescribed  by  the  Secretary  concerned. 

"(b)  OTHER  DE  -’NITIONS.-For  purposes  of  subsection  (a): 

"(1)  The  term  ’child’  includes- 

"(A)  a  stepchild  of  the  member  (except  that  such  term  does  not  include  a 
stepchild  after  the  divorce  of  the  member  from  the  stepchild’s  parent  by  blood); 


1  For  the  purposes  of  housing  management  (except  as  othenA/ise  stated),  dependent  is  further 
defined  to  exclude  noncustodial  dependents. 
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"(B)  an  adopted  child  of  the  member,  irtduding  a  child  placed  in  the  home 
of  the  member  by  a  placement  agency  for  the  purpose  of  adoption;  and 

"(C)  an  illegitimate  child  of  the  member  if  the  member’s  parentage  of  the 
child  is  established  in  accordance  with  criteria  prescribed  in  regulations  by  the  Secretary 
concerned. 

"(2)  The  term  ’parent’  means- 

"(A)  a  natural  parent  of  the  member; 

"(B)  a  stepparent  of  the  member: 

"(C)  a  parerrt  of  the  member  by  adoption; 

"(D)  a  parent,  stepparent,  or  adopted  parent  of  the  spouse  of  tiie  member; 
ard 


"(E)  any  other  person,  including  a  former  stepparent,  who  has  stood  in  loco 
parentis  to  the  member  at  any  time  tor  a  continuous  period  of  at  least  five  years  before  the 
member  became  21  years  of  age." 
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AmiCATION  FOR  ASSIGNMIMT  TO  HOUSING 
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SECTION  IM  •  DEPENDENT  DATA 

IS.  DEPENDENTS  RESIDING  MATH  ME 

A.  through  d.  Liat  requestad  daU  for  all  Authorixed 
dependentx  who  will  be  rextding  with  you. 


SECTION  I  •  APPUCANT  INFORMATION 

S.  000  COMPONENT  ^ 

Army,  Navy,  Air  Force,  etc.  \  \  / 

S.  ADDRESS  \  y 

Enter  complete  current  address  (strednimiRr-snd 
name.  ajMrtment  number,  city,  state/country  and  the  9- 
digitilP^e). 

12.  INSTALLATION/ORGANIZATION  TRANSFERRED 
FROM 

Enter  the  name  of  the  installation  you  transferred 


13.  INSTALLATION/ORGANIZATION  TRANSFERRED  TO 

Enter  the  name  of  the  installatiot?  to  which  you  are 
applying  for  housing  Include  the  name  of  the 
Organization/Department  you  will  be  assigned  to. 

SECTION  II  •  MIUTARY  CAREER  INFORMATION 

14.  OATES  (Military  Applicationi/Militaiy  Spouse  Only) 

Enter  dates  in  order  of  YYMMDD.  (May  17,  1993, 
would  be  entered  a*  930517). 

a  Enter  the  date  your  current  rate/rank  was 
effective. 

b  Enter  your  active  duty  service  computation  date 

c.  Enter  the  time  fin  months)  that  you  have 
remaining  on  active  duty. 

d  Enter  the  efTecti  ve  date  you  were  dropped  from 
accountability  at  your  previous  duty  station  and  gained 
on  the  rolls  at  your  new  duty  station  for  record  purposes. 
For  overseas  assignment,  enter  your  date  of  departure 
fromCONLS.  . 

e  Enter  your  official  report  date  (from  your  PCS 
orders) 

f  Enter  your  estimated  arrival  date. 


e.  Provide  the  Housing  Office  with  information  regarding 
any  handicapped  dependent  or  special  family  nealth 
problems  that  might  influence  your  preference  for  a 
particular  t\pe  of  housing;  i.e.,  tingle  leoel  vt.  two  ttory, 
rampt  for  wneelehairt,  expected  addSioru  to  family,  tie. 


SECTION  IV  >  HOUSING  DATA 
IE.  •  21.  Self-explanatory. 

22.  SIGNATURE 

The  applicant  must  sign  the  OD  Form  1746. 

23.  OATESURMITTED 

Enter  the  date  the  application  was  submitted  to  the 

E<  TION^  •  DISPOSITION  fTo  b«  compfated by  the 
I  fo  /Sind  Office) 

:  4.  MUTARY  HOUSING 

W  Application  Received.  Enter  the  year,  month,  day 
and  time  the  application  was  received  in  the  Housing 
Office. 

b.  Application  Effective.  Enter  the  date  of  change  of 
duty  station  (feipe  Add)  or  other  date  that  will  be  the 
effective  fcontro  )  i  ate. 

c.  DD  Fori  I  :  747  Provided.  Enter  the  date  that  the 
DD  Form  1747  w  is  sent  to  the  military  applicant. 


d.  HouslngjATallabwty.  Enter  the  item  letter  for  the 
applicable  boxleb)  waFk^  under  Item  4  of  the  OD  Form 
1747  returned  to  the  applicant. 


e  Applicant  Placed  on  Waiting  List.  Enter  the 
identification  of  the  assignment  waiting  listlsl  to  which  the 


applicant  is  placed. 


f  Effective  Placement.  Thdeflebtive  date  and  time 
of  the  applicant’s  placement  on  the  ist(  s).  A 

g  Bedrooms  Requirement -Bater  the  number  of 
bedrooms  required,  based  on  depen  lent  data  in  Item  15. 

h.  Date  Unit  Assigned.  Elite  l  tha^te  the  unit  was 
assigned. 
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Figure  B-2.  DD  Fexm  1 746 
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APPENDIX  C 


FAMILY  HOUSING  INFORMATION  REQUIREMENTS 

A.  INSTRUCTIONS  FOR  REPORTING  FAMILY  HOUSING  INVENTORY,  DP  FORMS  1410 
AND  1411,  RCSA&TIAI1081 

1.  General  Instmctions 


a  This  report  provides  annual  information  on  the  inverrtory  and  occupancy  of  DoD 
family  housing  units  as  d  September  30. 

b.  The  DoD  Compcxients  shall  submit  summary  (worldwide,  CONUS,  U.S.  overseas, 
foreign)  reports  on  family  hciusing  inventory  arfo  cxxxjpancy  each  year,  December  1 5  following 
the  September  30  report  date,  to  the  Assistant  Deputy  Under  Secretary  of  Defense 
(Conservation  and  Installations).  After  submission  of  the  summary  reports,  the  DoD 
Components  shall  provide  installation-ievel  data  as  required  to  the  Office  of  the  ADUSD(CI), 
normally  by  facsimile  within  8  duty  hours. 

c.  DoD  Componerrts  shall  report  all  units  controlied  by  the  DoD  Component 
including  those  loaned  to  or  cxxxipied  by  personnel  of  other  DoD  Components  or  Government 
agencies.  Do  not  include  units  borrowed  from  other  DoD  Components  ex  Government  agencies. 
Exclude  military  Assistance  Advisory  Group  (MAAQ)  housing  units  whose  cost  is  borne  by 
Military  Assistance  Program  (MAP)  funds  either  directly  or  through  reimbursement  to  the 
DoD  Component’s  appropriate  funds. 

d.  Adequate  inventory  data  reported  on  DD  Form  1410  (item  16  column  (d)  less  item 
23  column  (d))  shdl  match  the  total  active  adequate  units  reported  on  DD  Form  141 1  (item  16 
column  (j)).  Substandard  total  inventory  reported  on  DD  Fexm  1410  (item  18  column  (e)  less 
item  23  column  (e))  shall  match  the  substandard  total  reported  on  item  16  column  (k)  of  DD 
Form  1411. 

2.  Header  Hems.  DD  Forms  1410  and  141 1 


a.  Hern  1.  Report  Period.  The  last  day  of  the  report  periexJ  (for  example,  940930). 

b.  Item  2.  Installation  Name.  The  eexp^^ete  installatkxi  name.  If  report  is  sent  by 
an  installation  for  the  first  or  last  time,  mark  the  Item  "First  Reporf  or  "Last  Report"  as 
appropriate.  For  majex  command  or  DoD  Component  area  summaries,  leave  blank. 

c.  Item  3.  Major  Command/EFD.  The  official  short  title  for  the  m^or  command 

cx  engineering  field  divisfon  ^  '').  For  DoD  Component  area  summary  reports,  leave  blaik. 
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Figure  C-1.  DD  Form  1410 
02 


nn  Form  1410.  APR  91  Prrvrouf  •difionf  •r*  obioittt  m/>n 


d.  Item  4.  Area.  Enter  an  "X"  on  the  appropriate  line  to  show  the  area  in  which  the 
reporting  installation  is  located  or  the  type  of  summary  report.  The  "worldwide''  item  is  used 
only  for  DoD  Component  summary  reports;  for  major  command/EFD  summaries,  leave  blank. 

e.  Item  5.  Type  of  Report.  Enter  an  "X"  on  the  "Individual"  item  to  show  report  of  a 
single  installation.  Use  "Summary"  item  to  show  a  ma^  command  or  DoD  Component  area 
summary  report 

f.  Item  6  DP  Form  1410.  Installation  Status.  Ertter  an  "X"  on  the  appropriate  line  to 
show  whether  the  reporting  installation  is  active,  inactive,  or  excess. 

g.  Item  7  DP  Form  1410.  Item  6  DP  Form  1411.  State.  Name  of  state  (or  District 
of  Columbia).  If  the  reporting  installation  is  not  in  the  United  States,  leave  blank.  For 
summary  reports,  leave  blank. 

h.  Item  8  DP  Form  1410.  Item  7  DP  Form  141 1.  Zb  Code.  The  Installation’s  9-digit 
zip  code.  For  summary  reports,  leave  blank. 

i.  Item  9  DP  Form  1410,  Item  8  DP  Form  1411.  Real  Property  Inventory  Code 
(RPIC).  The  RPIC  for  the  reporting  installation.  For  summary  reports,  leave  Wank.  RPICSare 
derived  as  follows; 

(1 )  Army:  The  five-character  real  property  installation  number  preceded  by 
"A." 


(2)  Navy:  The  five-character  unit  identification  code  (UlC)  preceded  by  "N." 

(3)  Air  Force:  The  four-character  geographic  location  code  (GECX.OC) 
preceded  by  "F." 

(4)  Marine  Corps:  The  five-character  UlC  preceded  by  "M." 

(5)  Defense  Logistics  Agency:  The  locality  identifier  (5  characters  or  less) 
preceded  by  "S." 

j.  Item  10  DP  Form  1410.  Item  9  DP  Form  141 1 .  Country.  The  name  of  the  country 
where  the  installation  is.  If  the  installation  is  in  the  United  States,  enter  "U.S."  If  the 
installation  is  in  a  U.S.  possession  (such  as  Guam,  Midway  Island,  etc.),  enter  the  name  of  the 
possession.  For  summary  reports,  leave  Wank. 


k.  Item  1 1  DP  Form  1410,  Item  10  DP  Form  1411.  DoD  Comi 
the  responsible  DoD  Component 


The  name  of 


Family  Housing  InverTtorv  and  Occur 


Data.  DP  Form  1410 


I 


(1)  Cdumn  (a).  Leased.  Leased  housing  generally  shall  be  confined  to  privately 
owned  units  obtained  by  the  U.S.  Government  for  use  as  military  public  quarters,  including 
leased  housing  constructed  in  foreign  countries  as  rental  guaranty  units.  Military  public 
quarters  owned  by  HUD  shall  also  be  considered.  When  one  DoD  Component  acts  as  executive 
agent  and  leases  units  for  use  by  another,  the  executive  agent  shall  report  such  units  in  its 
inventory.  When  a  non-DoD  U.S.  Government  agency  leases  privately  owned  units  for  use  by 
DoD  personnel,  they  shall  be  reported  as  leased  units  (e.g.,  when  the  State  Department  leases 
for  a  Military  Department,  the  Military  Department  reports  the  units). 

(2)  Column  lb).  Appropriated  Fund  -  Prior  FY 1950  ADProDriatfon.  Housing  units 
acquired  incidental  to  land  purchases  and  other  adequate  housing  units  acquired  or  constructed 
under  direct  funding  appropriated  before  the  FY 1950  appropriation.  Indude  adequate  foreign 
source  units  built  before  1 950,  e.g..  Royal  Air  Force.  Irxdude  units  owned  by  a  foreign 
government  and  used  by  the  DoD  Component  under  international  agreement. 

(3)  Column  (c).  All  Other  Adequate.  All  other  adequate  Government-owned 
housing  units.  Include  Government  of  Japan  (GOJ)  housing  provided  to  the  United  States 
under  the  Japanese  Facilities  Improvements  Program  (JFIP),  housing  provided  by  the  Republic 
of  Korea  (ROK)  under  the  ROK  Force  Improvement  Plan  (FIP),  and  adequate  foreign  source 
units  built  1 950  and  after.  Include:  appropriated  fund  housing,  FY  1 950  and  after;  appropriated 
fund  relocatable  housing;  and  adequate  Capehart,  Wherry-acquired,  surplus  commodity,  and 
permit  housing. 

(4)  Column  (d).  Total  Adequate.  In  items  12  through  30,  the  sum  of  columns 
(a),  (b),  and  (c). 

(5)  Column  (e).  Total  Substandard.  Units  designated  substandard.  Also  include 
substandard  foreign  source  units,  regardless  of  how  operated,  and  Government-owned  mobile 
homes. 


(6)  Column  ffl.  Adequate  and  Substandard.  In  items  12  through  30,  the  sum  of 
columns  (d)  and  (e). 

(7)  Column  (oL  Mobile  Home  Spaces.  Govemrnerit-owried  rriobile  horne  spaces. 
Exclude  spaces  occupied  by  Government-owned  mobile  homes  included  in  column  (f). 

(8)  Column  (hi.  DoD  Sponsored.  Domestic  rental  guarantee  units, 
b.  Lines-Inventorv  and  Vacancy  Information. 

(1)  Item  12.  Previous  Total.  In  each  column,  total  units  (active  plus  inactive) 
under  the  control  of  the  reporting  installation  (occupied  for  any  reason,  or  vacant)  as  of  the 
last  day  of  the  preceding  report  period.  These  data  should  be  the  same  as  the  "Present  Total" 
of  the  preceding  report  period.  Any  corrections  to  previously  reported  inventory  shall  be 
explained  in  a  key^  footnote  on  an  attached  sheet. 
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(2)  Item  13,  New  Acids.  Units  acquired  other  than  by  conversion  during  the 

report  period. 

(3)  Item  14.  CkxTversion  Gains.  Units  added  by  conversion,  improvement  or 
other  action  that  caused  a  change  in  status  during  the  report  period;  indude  both  those  that 
cause  change  from  substandard  to  adequate,  as  well  as  those  that  aeate  new  DoD  family 
housing  facilities.  Conversions  shall  be  reported  as  done  as  of  the  benefidal  occupancy  date. 

(4)  Item  15.  Conversion  Losses.  Units  permanently  lost  by  conversion  or  other 
action  that  caused  a  change  in  status  during  the  report  period;  include  both  actions  which 
upgrade  family  housing  as  well  as  those  which  convert  them  to  non-family  uses. 

(5)  Item  16.  Disposals.  Units  disposed  of  and  lease  cancellations,  except  for 
permanent  conversions  which  occurred  for  any  reason  during  the  report  period.  Disposals  shall 
be  reported  as  effective  the  date  the  units  are  removed  from  the  Defense  Family  Housing 
Property  Account  of  the  respective  DoD  Components  by  transfer,  demolition,  sale,  or  other 
conveyance.  A  report  of  excess  houses  to  the  General  Services  Administration  (GSA)  is  not 
considered  a  disposal  until  the  property  is  accepted  by  GSA. 

(6)  Item  17.  Other  Losses.  Units  bst  due  to  damage  or  destroyed  by  fire, 
natural  causes,  etc.,  during  the  report  period. 

(7)  Item  18.  Present  Total.  In  each  column,  total  units  (active  plus  inactive)  in 
the  inventory  the  last  day  of  the  report  period.  This  item  is  the  sum  of  items  1 2  through  17; 
i.e.,  12  +  13  +  14-15-16-17=18. 

(8)  Item  19.  Previous  Inactive  and  Diverted  Total.  In  each  column  the  inactive 
and  diverted  units  in  the  inverrtory  as  of  the  last  day  of  the  preceding  report  period.  These 
data  should  be  the  same  as  the  "Present  Inactive  Total"  of  the  preceding  report  pe,  od.  Any 
corrections  to  previously  reported  inventory  shall  be  explained  in  a  keyed  footnote  on  an 
attached  sheet. 

(9)  Item  20.  Reactivations.  Units  reactivated  during  the  report  period.  Also 
include  the  return  of  diverted  units  to  family  housing  use. 

(10)  Item  21,  Inactivations.  Units  inactivated  during  the  report  period.  Also 
included  new  diversions. 

(11)  Item  22,  Inventory  Losses.  Inactive  units  dropped  from  the  Defense 
Family  Housing  Property  Account  during  the  report  period.  This  includes  permanent 
conversion  fosses,  disposals  and  all  other  fosses  of  inactive  units. 

(12)  Item  23.  Present  Inactive  Total.  Units  that  were  inactive  and  diverted  the 
last  day  of  the  report  period.  This  ilam  is  the  sum  of  items  19  through  22;  i.e.,  19-20  +  21-22 
=  23. 
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(13)  Item  24.  Moves  CXit.  The  number  of  times  units  were  vacated  during  the 
report  period,  regardless  of  the  reason  and  regardless  of  whether  or  not  reoccupied. 

(14)  Item  25.  Moves  In.  The  number  of  times  units  were  moved  into  during  the 

report  period. 

(15)  Item  26.  Gross  Available  Occupancy  Days.  Gross  number  of  unit  days 
available  for  occupancy  in  the  report  period.  Gross  days  is  the  number  of  active  housing  units 
multiplied  by  the  days  available  in  the  report  period  (365  or  366  days  in  12  months).  Gross  unit 
days  are  counted  for  each  day  after  the  beneficial  occupancy  date  of  an  active  unit.  Individual 
computation  shall  be  made  for  units  not  available  for  occupancy  the  entire  report  period. 

(16)  Item  27.  Vacant  -  Repair/Improvement.  The  number  of  days  active  units 
were  vacant  for  major  rehabilitation,  repair,  improvement,  alteration,  or  conversion  work. 

(17)  Item  28.  Net  Available  Occupancy  Days.  Item  26  minus  item  27. 

(18)  Item  29.  Vacant  -  Maintenance.  The  number  of  days  active  units  were 
vacant  incident  to  routine  change  of  occupancy  maintenarice. 

(1 9)  Item  30.  Vacant  -  Available.  The  number  of  days  active  units  were  vacant 
other  than  for  major  repair  or  minor  maintenance. 

(20)  Item  31 .  Net  Vacancy  Percent.  Divide  the  sum  of  items  29  and  30  ty  item 
28.  Convert  the  result  to  a  percentage  and  round  to  two  decimal  places  (e.g.,  1 .95%). 

c.  Item  32.  Inactive  Units  to  be  Excessed.  Inactive  units  reported  above  which  will 
be  excessed  to  the  General  Services  Administration  before  the  next  report.  On  item  32a, 
enter  inactive  adequate  units  to  be  excessed  of  those  reported  on  item  23  column  (d).  On  item 
32b  enter  inactive  substandard  units  to  be  excessed  of  those  reported  on  item  23  column  (e). 

d.  Items  33  through  37.  Adequate  Inactive,  columns  (a),  (b)  and  (c).  Number  of 
adequate  inactive  units  by  bedroom  type  and  grade  designation  (officer,  E9-4,  E3-E1),  which 
are  included  in  column  (d)  of  item  23. 

e.  Items  38  through  41 ,  Waiting  List  Data. 

(1 )  Column  (a).  Families  On  Waiting  Lists  -  Adequate.  On  each  line,  the 
number  of  families  on  all  waiting  lists  for  adequate  housing  as  of  the  last  day  of  the  report 
period.  Each  family  shall  be  counted  only  once  regardless  of  the  number  of  waiting  lists  they 
may  be  on. 


(2)  Column  (b).  Families  on  Waiting  Lists  -  Substandard.  On  each  line,  the 
number  of  families  on  all  waiting  lists  for  substandard  housing  as  of  the  last  day  of  the  report 
period.  Each  family  shall  be  counted  only  once. 


(c)  Column  (c),  Waiting  Time  for  Adequate  Units.  On  each  line,  the  average 
number  of  months  a  family  must  wait  for  adequate  quarters.  Entries  should  be  made  in 
increments  of  whole  months;  e.g.,  two  weeks  or  more  should  be  entered  as  one  month,  less 
than  two  weeks  as  zero. 

(d)  Column  (d).  Waiting  Time  for  Substandard  Units.  On  each  line,  the  average 
number  of  months  a  family  must  wait  for  substandard  quarters. 

4.  Family  Housing  Inventory  Designation  and  Assignment  Data.  DP  Form  1411.  Report 
only  active  family  housing  units  on  DD  Form  1411. 

a.  Grade  Designation  of  Adequate  Quarters.  The  headings  of  columns  (a)  through  (j) 
reflect  the  grade  designation  of  the  quarters,  not  the  pay  grade  of  the  current  occupants. 

b.  Quarters  Designated  for  Combined  Grade  Groups.  All  active  adequate  units,  and 
assigned  occupants,  shall  be  reported  in  specific  grade  designation  columns.  If  units  are 
permanently  designated  for  a  combination  of  grade  groups,  distribute  the  units  to  the  grade 
columns  on  a  reasonable  basis  such  as  current  occupant  grade  ratios  or  bng-range 
programming,  or  use  the  column  reflecting  the  more  senior  of  the  combined  groups. 

c.  Columns.  Column  (e)  is  the  total  of  columns  (a)  through  (d).  Column  (i)  is  the 
total  of  columns  (f),  (g),  and  (h).  Column  (j)  Is  the  total  of  columns  (e)  and  (i).  In  column  (k), 
report  inventory  and  assignment  of  all  active  units  designated  substandard;  also  Include 
substandard  foreign  source  units,  regardless  of  iK)w  operated,  and  Government-owned  mobile 
homes. 


d.  Items  1 1  through  15.  Inventory  bv  Bedroom  Cateaonr.  In  each  column,  inventory 
distributed  to  items  1 1  through  1 5  by  bedroom  category. 

e.  Item  16,  Total  Inventonr.  In  each  column,  sum  of  items  11  through  15.  Data 
must  match  DD  Forms  1410  data  as  follows: 

Item  16.  DD  Form  1411  DD  Form  1410 _ 

Column  (j)  =  Item  18  minus  item  23  (in  column  (d)) 

Column  (k)  =  Item  18  minus  item  23  (in  column  (e)) 

f .  Units  Assigned,  items  1 7  through  29 

(1)  Items  17  through  23:  In  each  quarters  column,  the  number  of  sponsors  of 
occupants,  listed  on  lines  corresponding  to  the  ^nsors’  pay  grades.  Includes  sponsors  who 
are  members  of  other  Services,  unaccompanied  families  (families  authorized  to  remain  in 
quarters  while  sponsor  is  absent  (e.g.,  on  an  unaccompanied  tour)),  and  civilians  (on  lines  by 
grade  equivalency,  T able  2-1 ). 
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(2)  Non-Add  0  Items,  24  through  28:  On  these  lines,  numbers  of  families  are 
listed  in  appropriate  quarters  columns  without  regard  to  sponsors’  pay  grades.  As  they  report 
families  who  are  also  included  in  items  17  through  23,  items  24  through  28  are  not  included  in 
the  computation  of  total  occupancy. 

(a)  Items  24  through  26c  (Other  Service).  Annotate  the  left  column  to 
show  the  applicable  military  services,  one  line  per  service,  but  not  the  host  service  identified  in 
Item  10.  On  appropriate  items,  24  through  26c,  report  the  numbers  of  service  families. 

(b)  Item  27  fUnaccomoanied  FamiM.  Unaccompanied  families  (families 
authorized  to  remain  in  quarters  while  sponsor  is  absent  (e.g.,  on  an  unaccompanied  tour)). 

(c)  Item  28.  (Civilian).  Civilian  families  assigned. 

(3)  Item  29.  Total  Occupied.  In  each  column,  the  total  of  items  1 7  through  23. 
(Items  24  through  28  are  not  to  be  added;  their  data  are  included  in  items  1 7  tfvough  23). 

g.  Item  30.  Total  Vacant.  In  each  column,  the  number  of  active  units  that  are 

vacant. 

h.  Item  31 .  Total  Active  Adequate.  In  each  column:  the  sum  of  item  29  plus  item 
30;  should  equal  item  16. 

5.  Component  Potions.  The  Head  of  the  DoD  Component  concerned,  or  designee,  may 
opt,  on  a  Component-wide  basis,  not  to  use  any  or  all  of  items  1 9  through  22  ("Previous 
Inactive  Total"  through  "Inventory  Losses")  and  25  through  31  ("Moves  In"  through  "Net 
VacarKy  PercenT)  on  DD  Form  1410.  With  appropriate  advance  notice,  the  ADUSD(CI)  may 
suspend  those  options. 
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MILITARY  FAMILY  HOUSING  JUSTIFICATION 


a.  FISCAL  VIAAI  UKMIT  CONTBOL  STMMN. 

199U  I 


a.  NAMf 

PUC  San  Francisco 
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•.  TOTAL  UNACaSTABLV 


a.  INVOLUNTAIULV  SEPARATED 


b.  IN  MIUTARV  HOUSING  TO  EE 
DISPOSED /REPLACED 


c.  UNACCEPTABLY  HOUSED - 
IN  COMMUNITY 


to.  VOLUNTARY  SEPARATIONS 


II.  EFFECnVE  HOUSING  REQUIREMENTS 


11.  HOUSRIG  ASSETS  (»  *  b) 


a  UNDER  MIUTARY  CONTROL 


(1)  Houiad  in  Existing  000  * 

Ownad/Controllad 


(2)  Undar  Contract /Approvad 


(3)  Vacant 


(4)  inactiva 


b  PRIVATE  HOUSING 


(1)  AccaptaWy  Housad 


(2)  AccaptaWa  Vacant  Rantal 


13.  EFFECTIVE  HOUSMG  DEFICIT 


14.  PROPOSED  PROJEa 


15.  REMARKS  (Spttifir  Hwmnvm^ri 

(This  ■«mpl«  It  not  t  roplloo.  Ttio  4nla  abovo  art  fram  tba  orlainal.  bwt  aontmonta  anO  numbata  balow  wara  eroalatf  la  Mluatrala  currant  inatrueltona.| 

Items  9c  and  12b(2).  Families  looking  for  housing  in  the  community  face  problems  almost  unparalleled  in  the 
Navy.  Housing  costs  are  the  highest  in  CX3NUS,  with  average  2-bedroom  units  rerfltnvfbrSSOO  plus 
utilities.  The  exceptionally  high  number  of  families  who  are  unacceptably  housed  and  thi :  miniwule  vacancy 
market  are  measures  of  the  problem.  Local  officials,  federal  regional  offices,  and  re  id  urfal  property 
management  organizations  reviewed  and  concurred  with  the  data  and  the  need  for  th  s  ir^ect. 

Line  13.  The  projected  2-bedroom  deficit  for  junior  enlisted  (E4-E6)  is  918  units. 

Line  14.  The  proposed  project  is  composed  of  344  2-bedroom  units  for  junior  enlisted  (E4-E6).  It  will 
replace  3  adequate  and  10  substandard  units,  all  of  which  are  now  vacant 
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B.  INSTRUCTIONS  FOR  COMPLETING  MILITARY  FAMILY  HOUSING  JUSTIRCATION.  DO 

FORM  1523.  RCS  DD-A&TfARn716 

The  requirement  for  family  housing  at  each  installation  or  installation  complex  of  the  DoD 
Components  shall  be  determined  on  the  basis  of  cuirent  family  housing  conditions,  projected 
long-range  family  housing  requirements,  consultations  with  Government  agencies  and  crther 
organizations  knowledgeable  of  local  housing  conditions,  and  the  results  of  a  market  analysis. 

1 .  DD  Form  1 523  shall  be  used  to  justify  family  housing  constructbn  and  acquisition 
programs  to  OSD  and  Congress. 

2.  Related  Forms:  Components  shall  establish  procedures  to  accumulate  arto  calculate 
data  summarized  on  OD  Form  1523.  Continuation  of  established  procedures  shall  be  subject 
to  ADUSD(CI)  oversight. 

a.  DD  Form  1376  ("Family  Housing  Questionnaire"),  DD  Form  1377  ("Tabulation  of 
Family  Housing  Sun/ey"),  DD  Form  1378  ("Determination  of  Housing  Requirements  and 
Project  Composition"),  and  DD  Form  1379  (Narrative  on  Family  Housing)  may  be  used  to 
calculate  arto  display  data  summarized  on  DD  Form  1 523.  Thc^  shall  be  issued  ard  updated 
by  memoranda  as  needed.  To  ensure  uniformity  in  the  use  of  the  forms,  the  Department  of 
Navy  shall  manage  the  development  of  refinement  and  delineate  procedures  to  be  used. 

b.  Information  based  on  other  DoD  forms  and  reports  (including  forms  in  this 
Manual)  or  non-DoD  forms  and  related  procedures  may  be  used  to  complete  DD  Form  1 523. 
DoD  Components  using  these  alternate  sources  to  develop  justification  of  military  family 
housing  shall  be  responsible  for  procedures  ensuring  that  data  and  calculations  (current  and 
projected)  are  timely,  representative,  and  otherwise  statistically  valid. 

3.  Market  analysis  and  ail  other  documentation  supporting  reported  current  and  projected 
data  shall  be  kept  for  at  least  three  years. 

4.  Chapter  2  requires  the  housing  office  to  verify  Service  members’  reports  of 
unacceptable  housing  and  involuntary  separation.  The  following  are  alternatives  to  direct, 
individual  verifications  and  inspections: 

a  fUnacceotable  Housinol.  Procedures  that  (1)  provide  members  an  opportunity  to 
affirm  their  overall  housing  situations  are  acceptable  (e.g.,  "Do  you  feel  the  housing  you  live  in 
is  suitable  or  unsuitable?  ^  Suitable  °  Unsuitable” ),  and  (2)  count  as  assets  the  housing 
of  all  members  who  affirm  theirs  is  acceptable  (unless  in  locations  detrimental  to  mission 
requirements). 

b.  (Involuntary  Separation).  Procedures  that  estimate  understatement  of  voluntary 
separation  and  correct  it  with  aggregate  adjustments  from  involuntary  separation  (item  9a)  to 
voluntary  separation  (item  10). 

5.  Item  Instructions  for  Completing  DD  Form  1523 
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a.  Item  1 .  Date  of  Report.  Date  report  completed. 

b.  Item  2.  Fiscal  Year.  Fiscal  year  that  authorization  will  be  requested  for  proposed 

project. 

c.  Item  3.  DoD  Comoonenl  Military  Service  or  Defense  Agency. 

d.  Item  4,  Reporting  Installation.  Name  and  location  of  installation. 

e.  Item  5.  Data  as  of.  The  as-of  date  of  the  information  reported. 

f.  Item  6.  Total  Personnel  Strength  (Currents.  The  following  personnel  assigned  to 
the  installation  on  the  asof  date  (Item  5),  including  assigned  personnel  of  tenant  units  from 
other  Sen/ices: 


(1)  Permanent  parfy  military  personnel  assigned  on  the  as-of  date  (item  5)  on 
permanent  change  of  station  orders,  including  PCS  students  (assigned  to  courses  of  20  or 
more  weeks). 


(2)  Civilians  as  authorized:  key  and  essential;  U.S.  citizen  civilian  employees 
provided  DoD  housing  in  toreign  countries  per  Chapter  1  and  DoD  Directive  1400.6  (r^erence 
(f)).  Civilians  included  in  personnel  data  shall  be  grouped  with  military  personnel  based  on 
grade  equivalence  per  Table  2-1 . 

(3)  Transients,  including  studerrts  assigned  tor  less  than  20  weeks,  rotationals, 
and  hospital  patients  (from  other  installations). 

g.  Item  7.  Permanent  Party  Personnel  (current).  Item  6  minus  transients. 

h.  Items  6  aixf  7.  Projected.  Ijong  range  total  personnel  strength  and  permanent 
party  personnel  based  on  the  Service’s  latest  approved  tong  range  planning  documents 
available  as  of  the  report  completion  date  (Item  1).  If  the  projected  permanent  party  strength 
is  an  increase  of  ten  percent  or  more  over  the  current  permanent  party  strength  shown  in  item 
7,  explain  in  Item  1 5,  giving  the  approximate  time  when  all,  or  the  major  part  of,  the  buildup  will 
be  done. 


i.  Item  8.  Gross  Family  Housing  Fteouirements 

(1)  Unadjusted  gross  requirement.  From  item  7,  subtract  civilians  without 
dependents  and  permanent  party  military  personnel  who  are  not  eligible  for  dependent-rate 
BAQ.  The  unadjusted  gross  requirement  should  reflect  applicable  guidance  in  Section  D, 
Chapter  2,  of  this  Manual. 
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(2)  Ac^usted  gross  requirement.  The  gross  family  housing  requirements 
reported  on  item  8  should  indude  the  foilovving  adjustments  to  the  unadjusted  gross 
requirement: 


(a)  Add  the  number  of  families  who  retain  family  housing,  while  their 
sponsors  are  on  unaccompanied  short  tours,  per  section  E.  of  Chapter  2.  (Current 
unaccompanied  families  are  reported  on  item  27  of  DD  Form  1410.)  Projections  of  those 
families  (adjustments  in  columns  (e)  through  (h))  should  reflect  projected  dianges  in  family 
housing  inventory  arxl  Component  guidance  based  on  expected  changes  in  total  force 
deployments  to  dependent-restrided  areas.  Pending  such  guidarx»,  the  numbers  added  into 
the  projected  columns  shall  refled  the  same  (percentage  of  item  12a  as  those  in  the  current 
columns. 


(b)  Net  adjustments  (plus  or  minus)  for  military  members  married  to  other 
assigned  military  members.  If  the  needed  (xior-year  data  are  available,  projections  of  that 
adjustment  should  be  based  on  a  3-year  trend  ar^dyss.  If  prior-year  data  are  not  available,  the 
projeded  adjustment  of  gross  requirement  shall  be  pro(X>rtion^  to  the  current  adjustment. 

(3)  Personnel-based  housing  data  on  all  following  lines  shall  be  limited  to 
persons  re|x>rtable  per  the  criteria  tor  line  8. 

j.  Item  9.  Total  Unacceotablv  Housed.  Items  9a  +  9b  +  9c.  (Items  9a,  9b,  9c,  10, 
12a(1),  and  12b(1)  refled  the  current  status  of-and  their  total  equals-the  current  families 
reported  on  item  8. ) 

(1)  Item  9a.  Involuntarily  Separated.  Data  based  on  criteria  in  subparagraph 
D2e,  Chafpter  2  of  this  Manual. 

(2)  Item  9b.  In  Military  Housing  to  be  Pisoosed/Replaced.  If  senrice  members 
are  living  in  units  (whether  designated  adequate  or  substandard)  to  be  replaced  by  a  new 
construction  (xojed  in  the  profxpsed  legislative  program  for  the  u(xx)ming  fiscal  year,  or  the 
year  (s)  of  a  2-year  budget  book,  refport  them  in  columns  based  on  the  members’  grades.  If  no 
occufpi^  units  are  being  refplaoed,  enter  zero  (0). 

(3)  Item  9c.  Unacceotablv  Housed-ln  Community.  Families  occupying  private 
housing  unacceptable  per  subpraragraph  D2f,  Chapter  2  of  this  Manual. 

k.  Item  10.  Voluntary  Separations.  Data  based  on  criteria  in  subfparagrafph  D2g, 
Chapter  2  of  this  Manual.  If  the  needed  prior-year  data  are  available,  proj^ons  of  voluntary 
separation  by  grade  shall  be  calculated  against  3-year  experience  and  gross  requirement  in  the 
same  manner  that  the  latter  is  projeded  against  permanent  party  personnel.  If  prior  year  data 
are  not  available,  the  ratio  of  the  projeded  columns  to  current  columns  shall  be  the  same  as  in 
item  8. 
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l.  Item  1 1  ■  Effective  Housing  ReQuirements.  Item  8  minie  item  10. 
Personnel-basecI  hous^  data  on  following  items  shall  be  limited  to  persons  with  a  housing 
requirement  reportable  on  item  1 1 . 

m.  Item  12.  Housirw  Assets.  Items  12a  +  12b. 

(1)  Item  12a.  Under  Militant  Control.  Total  family  housing  uncter  military 
corrtrol,  equal  to  subtotal  items;  12a(1)  +  12a(2)  +  12a(3)  +  12a(4),  in  appicabie  columns.  This 
and  the  subtotal  items  include  units  d^ignated  subst^dard,  but  exclude  units  (regardless  of 
adequacy)  that  are  being  replaced  by  a  new  construction  project  in  the  proposed  legislative 
program  for  the  upcoming  fiscal  year(s). 

(a)  Item  12af1l.  Housed  in  Existing  DoD  OwnecyControlled 

1  Columns  (a)  through  (d),  Current:  Families  occupying  military 
family  housing,  in  columns  based  on  the  grades  of  occupying  Service  members.  Exdude  units 
(regardless  of  adequacy)  that  are  being  replaced  by  a  new  construction  project  in  the  proposed 
legislative  program  for  the  upcoming  fiscal  year(s). 

2  Columns  (e)  through  (h),  Projected;  Existing  military  family 
housing,  induding  currently  vacant  and  inactive,  by  designated/planned  grade  category. 

Exdude  units  (regardless  of  adequacy)  that  are  being  replaced  by  a  new  construction  project  in 
the  proposed  legislative  program  for  the  upcoming  fiscal  year(s).  Column  (h)  should  be  equal 
to  odumn  (d)  in  item  12a,  current  "Under  Militaiy  Control,"  less  any  current  short-term 
domestic  leases. 


(b)  Item  12af2).  Under  Contract/ADoroved.  All  public  quarters  under 
construction;  construction,  foreign  leasing,  and  long-term  domestic  leasing  authorized  and 
approved  and  pending  authorization  aixl  appropriation,  as  well  as  all  rental  guarantee  units 
under  contract  or  approved  for  development  Private  fKHJSing  leased  as  public  quarters  pending 
new  construction  shall  not  be  charged  as  assete  in  projecting  the  long-range  situation. 

(c)  Item  12af31.  Vacant.  Vacant  military  family  housing.  Exclude  units 
(regardless  of  adequacy)  that  are  being  replaced  by  a  new  construction  project  in  the  proposed 
legislative  program  for  the  upcoming  fiscal  year(s). 

(d)  Item  12af41.  Inactive.  Military  family  housing  units  that  have  been 
temporarily  diverted,  or  placed  in  a  caretaker  status  for  reasons  other  than  routine 
maintenance  and  cleanup,  and  are  not  available  for  family  occupancy.  Exclude  units 
(regardless  of  adequacy)  that  are  being  replaced  by  a  new  construction  project  in  the  proposed 
legislative  program  for  the  upcoming  fiscal  year(s). 

(2)  Item  12b.  Private  Housing.  To  support  a  proposed  project,  private  housing 
data  shall  be  ba^  on  the  guidance  in  Chapter  2  ("Community  Housing  Acceptability  Criteria," 
and  "Housing  Market  Analysis"),  the  instructions  in  the  following  subparagraphs,  and 
supplemental  procedures.  Rentel  and  ownership  markets  should  be  separately  determined,  as 
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should  grade  and  bedroom  rec^irements  and  assets,  before  ttiey  are  <x>mbined  in  this  section. 
The  proportion  of  private  housing  projected  to  be  available  should  reflect  adjustmerrts  for 
economic  factors  of  pay,  rental  rate,  and  housing  price  trends. 

(a)  Current.  Items  12b(1)  +  12b(2). 

1  Item  12bf  1 1.  Aoceotablv  Housed.  Families  occupying  private 
housing  acceptable  per  paragraph  D3,  Chapter  2  of  this  Manual.  Equal  to  Hern  8  minus  item  9 
minus  item  10  minus  item  12a{1). 

2  Item  12bf2l.  Acceptable  Vacant  Rental.  From  total  rental  housing, 
find  out  the  percentage  of  market  penetration  by  military  personnel.  Get  vacancy  information 
iiom  local  officials,  real  estate  organizations,  planning  commissions  or  other  reliable  sources. 
Multiply  the  market  penetration  rate  (percentage)  by  the  vacancies.  Surplus  vacancies  may 
be  omitted  from  this  item  and  report^  in  item  15.  Surplus  vacancies  are  those  that  are  not 
suitable  to  reduce  any  of  the  remaining  subcategcxy  deficits  (e.g.,  a  deficit  of  three-bedroom 
units  for  E-4s). 


(b)  Projected.  Optimum  number  of  families,  from  item  1 1 ,  projected  to 
occupy  acceptable  private  housing. 

n.  Item  13.  Effective  Housing  Deficit.  Number  of  families  unacceptably  housed 
after  optimum  distribution  of  housing  assets  against  effective  housing  requirements. 

o.  Item  14,  Proposed  Project.  The  number  of  units  proposed  for  the  fiscal  year 
shown  in  Item  2.  Shall  not  exceed  90  percent  of  the  deficit  projected  on  item  13. 

p.  Item  15.  Remarks.  Comments  on  specified  items.  Identify  each  comment  by  the 
item  number  of  the  data  to  which  it  applies.  Explain  briefly  the  need  for  the  project;  include 
(1)  the  planned  project  composition  by  grade  groups  (010-06, 05-04, 03-W1 ,  E9-E7,  E6-E4, 
E3-E1 )  and  by  bedroom  composition  within  grade  groups,  and  (2)  the  corresponding 
(grade/bedroom)  composition  of  the  deficits  supporting  the  project.  If  a  proposed  new 
construction  project  will  replace  existing  family  housing  units,  state  the  total  to  be  replaced; 
the  total  includes  occupied  units  reported  in  item  9b,  plus  vacant  units  to  be  replaced.  Cite 
any  concurrence  in  the  need  by  local  chambers  of  commerce,  realtors,  FHA  field  office 
director,  etc.  Installation  criteria  that  are  major  deviations  from  the  standard  should  be 
explained  (e.g.,  designating  a  community  within  a  one-hour  commute  unacceptable  because  of 
a  drawbridge  that  would  routinely  cause  the  commute  time  to  extend  to  two  hours).  Provide 
information  on  adjustments  in  gross  family  housing  requirements. 
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C.  INSTRUCTIONS  FDR  COMPLETING  GENERAL  AND  FLAG  OFRCER  QUARTERS 
^G&FOQl  MANAGEMEm  REPORT.  DP  FORM  2405.  RCS  DD-A&TrAR)1 706 


1.  General  Iratructions 


a.  Reporting  Requirements.  Chapter  2  requires  the  DoO  Components  to  mairrtain, 
for  each  general  and  flag  officer  quarters,  information  on  obligations  occurring  during  each 
fiscal  year.  This  shall  include  quarters  which,  for  any  portion  of  the  year,  are  occupied  by  or 
intended  for  occupancy  by  an  officer  of  General  or  Rag  rank  or  civilian  equivalent.  The  DoD 
Components  may  use  DD  Form  2405  to  maintain  arxi  report  this  information. 

b.  R«xyt  Frequency.  The  DoD  Components  shall  submit  information  on  G&FOQ 
annual  obl^iations,  as  required,  to  the  Assistant  Deputy  Under  Secretary  of  Defense 
(Consen/ation  and  Installations).  Information  shall  be  available,  for  subrnission  as  required, 
after  December  1 5  following  the  fiscal  year,  and  shall  be  for  a  full  year  and  as  of  the  last  day 
of  each  fiscal  year. 

2.  Instructions  for  Completing  Items  1  forouah  5 

a.  Item  1.  Report  Date.  Last  date  of  the  fiscal  year. 

b.  Item  2.  Real  Property  Inventory  Code.  (RPICL  See  instructions  for  DD  Forms 
1410  and  141 1 ,  RPIC  item,  this  appendix.  (Summary  report:  leave  Wank.) 

c.  Installation  Data.  Item  3 

(1)  Item  3a  Name.  Installation  name.  Whenever  reports  are  submitted  for  the 
first  time  or  last  time.  Item  3a  shall  be  marked  "Rrst  Report"  or  "Last  Report"  as  appropriate. 
(Summary  Report:  DoD  Componerrt  plus  "Worldvwde";  e.g.,  "Army  Worldwide.") 

(2)  Item  3b.  Major  Commarxi/EFD.  Official  short  title  for  the  major  command 
or  engineering  field  division  (EFD).  (Summary  Report:  Leave  Wank.) 

(3)  Item  3c.  State.  For  installations  in  the  United  States,  the  name  of  the 
state  or  the  District  of  Columbia.  If  not  in  the  United  States,  leave  blank.  (Summary  report: 
Leave  Wank.) 


(4)  Item  3d.  ZIP  Code.  The  nine-Wiaracter  hyphenated  postal  ZIP  code  of  the 
reporting  installation.  (Summary  report:  Leave  Wank.) 

(5)  Item  3e.  Country.  Installations  in  the  United  States,  enter  "US." 
Installations  in  a  foreign  country,  the  name  of  the  country.  (Summary  report:  Leave  blank.) 

d.  Item  4.  Quarters  Data 
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(1)  Item  4a.  CXiarters  identification  Code.  The  QIC  provkted  by  the  Ck)mponert 
headquarters.  (Summary  report:  Leave  blank.) 

(2)  Item  4b.  Local  Quarters  IderTtification.  The  local  quarters  number,  facility 
number,  or  street  address  used  by  the  installation.  (Summary  report:  Leave  blank.) 

(3)  Item  4c.  Net  Floor  Area.  Net  floor  area  in  square  feet.  (Summary  Report: 
Two  entries:  (a)  Total  for  all  G&FOQ;  (b)  Leased  area  included  in  total.) 

(4)  Item  4d.  Year  Built.  Year  the  unit  was  constructed.  (Summary  Report: 
Year  represerrting  the  average  age  of  all  G&FOQ.  excluding  leased.) 

(5)  Item  4e.  Historic  Register.  Enter  an  X  in  the  on  the  left  side  of  the  Item  if 
the  set  of  quarters  is  on  the  historic  register;  on  the  right  if  it  is  not.  (Summary  Report:  On 
the  left,  the  number  of  G&FOQ  on  the  historic  register;  on  the  right,  the  number  of  G&FOQ 
not  on  the  register.  The  two  numbers,  added,  equal  the  DoD  Component’s  worldwide  total  of 
all  G&FOQ.) 

e.  Manaaemerrt  Data.  Each  entry  in  the  management  data  items  shall  be 
expressed  in  whole  dollars. 

(1)  Item  5a.  Total  Operation  &  Maintenance.  The  sum  of  subtotal  items  5a(1), 
5a(2),  5a(3),  and  5a(4)  bebw.  (Summary  Report:  Total  of  same  items.) 

(a)  Item  5af1L  Operations.  Operations  obligations,  less  leasing  and 
utilities,  for  the  fiscal  year.  (Summary  Report:  Total  for  all  G&FOQ  except  leased  units.) 

(b)  Item  5a(2).  Utilities.  Utilities  obligations  for  the  fiscal  year. 
(Summary  Report:  Total  for  all  G&FOQ  except  leased  units.) 

(c)  Item  5af3).  Lease.  Amount  obligated  for  leasing  for  the  fiscal  year. 
(Summary  Report:  Total  operation  and  maintenance  (item  5a)  for  all  leased  G&FOQ. 

Between  "Lease"  and  the  obligation  data  item,  enter  the  total  number  of  leased  G&FOQ.) 

(d)  Item  5a(4).  Maintenance  and  Repair.  Total  maintenance  and  repair 
OL-iigations  for  the  fiscal  year,  including  inciderrtal  improvements.  (Summary  Report:  Total  for 
all  G&FOO  except  leased  units.) 

(2)  Item  5b.  Improvements.  Total  improvements  (post  acquisition 
construction)  obligations  for  the  fiscal  year.  (Summary  Report:  Total  for  all  G&FOQ.) 

(3)  Item  5c.  Conaressionallv  Approved  Amount  for  Maintenance  and  Repair. 
Congressionally  approved  anxjurrt,  if  applicable.  (Summary  Report:  Leave  blank.) 
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APPENDIX  D 


UPH  INVEI>n'ORY  AND  imUZATION  DATA.  RCS  DDnAATIA^ATO 
INSTRUCTK3NSR3R  COMPLETING  DP  F=ORM  2085 


1.  General  Instructions 

a.  Reporting  Requirements 

(1 )  This  report  provides  irTfbmnation  on  the  quantity  and  adequacy  of  UPH 
assets,  for  both  permanent  party  and  transient  personnel,  and  on  the  use  of 
Government-owned  UPH  by  officer  and  enlisted  personnel. 

(2)  Inventory  data  shall  reflect  the  total  number  of  officer  UPH  rooms  and 
enlisted  spaces.  All  UPH  shall  be  reported  as  they  are,  regardless  of  plans  to  rrxxiemize, 
convert,  divert,  or  dispose.  Significant  changes  frc»n  the  previous  year’s  report  shall  be 
explained  on  a  separate  page  in  numbers  of  gains  or  loss^  due  to  new  construction  or  disposal 
reclassifications  of  adequacy,  chinges  in  DoD  adequacy  standards,  upgrades/modemizations, 
conversions  to  or  from  UPH  use,  and  re-designation  to  or  from  other  grade  categories. 

(3)  Pending  any  DoD  ComponerTt-v«^  guidance  issued  under  subparagraph  1  .d, 
"Component  Q^ons": 

(a)  Data  reported  in  items  1 1  through  33  of  DD  Form  2085  shall  be  the 
daily  average  for  the  twelve  months  ending  September  30.  (An  average  of  1 2  rrxxrthly 
calculations  of  daily  average  is  acceptable.)  All  average  numbers  (excluding  utilization 
percentages)  shall  be  rounded  and  entered  as  whole  numbers,  adjusted  as  necessary  for 
arithmetic  consistency. 

(b)  The  items  reporting  personnel  housed  shall  include  the  average  daily 
number  of  eligible  personnel  residing  in  (or  assigned  to)  UPH.  Report  each  occupant  under  the 
section  heading  that  matches  the  occupant’s  permanent  party  or  transient  status,  arxJ  under 
the  column  heading  that  matehes  the  occupa^’s  rank  or  civilian  equivalent. 

(c)  Open  bay  assets  and  occupants  shall  be  reported  only  in  the  open  bc.y 
section  of  the  form,  items  23  and  24. 

b.  Report  Frequency.  The  DoD  Components  shall  submit  summary  (worldwide, 
CONUS,  U.S.  overseas,  foreign)  reports  each  year,  February  1  foltowing  the  S^ember  30 
report  date,  to  the  Assistant  Deputy  Under  Secretary  of  Defense  (Conservation  and 
installations).  After  submission  of  the  summary  reports,  the  DoD  Components  shall  provide 
installation-level  data  as  required  to  the  Office  of  the  ADUSD(CI),  normally  by  facsimile 
within  8  duty  hours. 
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c.  UPH  Inventory  Categories.  For  inventoxy  reporting,  UPH  shall  be  classified  in  the 
appropriate  category  defined  below: 

(1)  Adequate.  UPH  currently  considered  acceptable  for  involuntary  assignment 
for  any  one  personnel  category. 

(2)  Substandard.  UPH  that  does  not  meet  minimum  criteria  of  acceptability 
for  involuntary  assignment.  UPH  shall  not  be  classified  as  substandard  based  on  present 
occupancy  if  it  would  be  considered  acceptable  for  a  lower  grade  of  personnel. 

(3)  [Based.  Occupancy  of  UPH  obtained  in  the  community  by  lease 
arrangements  shall  be  reported  in  item  26  for  permanent  party  personnel  and  item  31  for 
transient  personnel.  On  installatbn  and  summary  reports  (items  1 1  through  22, 25,  and  30), 
entries  that  include  leased  UPH  data  shall  be  boated  and  the  included  leased  UPH  data  shall 
be  listed  separately  on  an  addendum  in  a  format  identifying  the  data  by  item  and  column. 
Temporary  housing  obtained  during  ship’s  overhaul  for  permanent  party  personnel  normally 
hou^  alx)ard  ship  will  not  be  counted  for  this  report. 

(4)  Contract  Quarters.  UPH  obtained  in  the  community  by  contract 
arrangements  for  use  by  transient  personnel  on  an  as-needed  basis. 

d.  Component  Options.  As  authorized  by  the  ADUSD(CI),  a  DoD  Componerrt  may 
use  implementing  instructions  that  vary  from  the  standard  instructions  in  this  Appendix.  The 
variances  shall  be  compatible  with  policies  in  this  Manual  and  provide  data  that  show  the 
scope  of  the  UPH  inventory  and  the  personnel  accommodated. 

2.  Header  Items 


a.  Item  1 .  DoD  Component  Military  Service  or  Defense  Agency. 

b.  Item  2.  Real  Property  Inventory  Code  (RPIC).  See  Appendix  C,  instruction  for  DD 
Forms  1410  &  141 1  RPIC  item. 

c.  Item  3.  Report  Date.  Last  date  of  the  reporting  period,  e.g.,  940930. 

d.  Items  4  through  8.  Installation  Name.  Major  Command/Claimant.  State.  Zip 
Code,  arid  Countnr.  For  installation  reports,  enter  self-explanatory  information. 

e.  Item  9.  Area.  Enter  an  "X"  to  show  the  area  of  the  reporting  installation  or 
summary  report.  The  ’Vvorldwide"  Item  is  used  only  for  DoD  Component  summary  reports. 

f .  Item  10.  Type  of  Report.  Enter  an  "X"  to  show  individual  installation  or  summary 

report. 
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3.  Items  1 1  through  24.  For  all  Items  except  16  and  24,  columns  (a)  plus  (b)  equal  (c),  and 
columns  (d)  plus  (e)  equal  (f). 

4.  Permanent  Party  UPH  as  of  September  30  (Items  1 1  through  16) 

a.  Spaces.  Item  1 1 .  All  spaces  and  officer  rooms/suites  in  the  inventory  of 
permanent  party  UPH  rooms,  including  diverted  and  inactive  units. 

(1)  Enlisted  columns.  Increments  of  90  square  feet  of  net  living  area  in 
enlisted  rooms.  The  maximum  space  count  in  any  room  is  four. 

(2)  Officer  columns.  Officer  rooms/suites. 

b.  Diverted  Spaces.  Item  12.  Spaces  that  are  inactive,  or  not  available  for  use  due 
to  renovation  or  major  maintenance,  or  in  use  for  any  purpose  other  than  unaccompanied  living 
space. 


c.  Net  Spaces.  Item  13.  Item  11  minus  Item  12. 

d.  Occupant  Capacity.  Item  14.  Maximum  number  of  personnel  who  could  be 
housed  in  net  spaces,  based  on  allocation  of  UPH  to  grade  categories,  and  space  and  privacy 
standards  in  Table  5-1 .  Shall  not  exceed  Item  13. 

e.  Personnel  Housed.  Item  15.  Permanent  party  personnel  residing  in  (or  assigned 

to)  UPH. 

f.  Utilization  %.  Item  16.  Item  15  divided  by  Item  14. 

5.  Transient  UPH  as  of  September  30  (Items  1 7  through  21 ) 

a.  Spaces.  Item  17.  All  spaces  and  officer  rooms/suites  in  the  inventory  of 
transient  UPH  rooms,  including  diverted  and  inactive  units. 

(1 )  Enlisted  columns.  Inaements  of  90  square  feet  of  net  living  area  in 
enlisted  rooms.  The  maximum  space  count  in  any  room  is  four. 

(2)  Officer  columns.  Officer  rooms/suites. 

b.  Diverted  Spaces.  Item  18.  Spaces  that  are  inactive,  or  not  available  for  use  due 
to  renovation  or  major  maintenance,  cr  in  use  for  any  purpose  other  than  unaccompanied  living 
space. 


c.  Net  Spaces.  Item  19.  Item  17  minus  Item  18. 
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d.  Occupant  Capacity.  Item  20.  Maximum  number  of  transient  enlisted  personnel 
who  could  be  housed  in  enlisted  net  spaces,  based  on  allocation  of  UPH  to  grade  categories, 
and  space  and  privacy  starxlards  in  Table  5-1 .  Shall  rx>t  exceed  item  19. 

e.  Personnel  Housed.  Item  21 .  Transient  personnel  (excluding  accompanying 
dependents)  occupying  UPH. 

f.  Average  Utilization  %.  Item  22.  Item  21  divided  by  Item  20  (enlisted)  or  Item  19 

(officer). 

6.  Open  Bay 

a.  Spaces  (Gross!.  Item  23.  Increments  of  72  square  feet  of  net  living  area  within 
recruit  open  bay,  and  incremerrts  of  90  square  feet  of  net  living  area  in  all  other  open  bay. 
Include  inactive  and  diverted. 

b.  Personnel  Housed.  Hern  24.  Personnel  residing  in  (or  assigned  to)  open  bay. 

7.  Supplemental  Data  (Items  25  through  33) 

a.  General.  Fill  out  all  data  items,  entering  zeroes  where  applicable.  Enter 
permanent  party  data  on  Items  25  through  29  and  enter  transient  data  on  Items  30  through  33. 

b.  Voluntarily  Separated  in  UPH.  Item  25.  The  number  of  personnel  voluntarily 
separated  and  living  in  UPH.  These  personnel  are  included  on  Item  15  and  for  UPH  are  defined 
as  Service  members  in  CONUS,  Hawaii,  or  Alaska,  for  whom  family  housing  would  otherwise 
be  programmable,  who  chose  for  any  reason  not  to  be  accompanied. 

c.  In  Leased  UPH.  Item  26.  Self-explanatory. 

d.  Off  Base  With  BAQ  fall  ranksl.  Item  27.  Single  personnel  residing  off  base  and 
receiving  BAQ  at  the  without-dependent  rate. 

e.  El  -E5  Off  Base  With  BAQ.  Item  28.  Single  El -E5  personnel  residing  off  base 
and  receiving  BAQ  at  the  without-dependent  rate;  included  on  Item  27. 

f.  El  -E5  Off  Base  Without  BAQ.  Item  29.  El -E5  personnel  without  dependents, 
residing  off  base,  for  whom  adequate  Government  quarters  are  assigned  or  available. 

g.  Non-Dutv  in  UPH.  Item  30.  Persons  (included  on  Item  21)  whose  use  of  transient 
UPH  under  Chapter  5,  above,  was,  as  foltows; 

(1 )  Based  on  space-available  eligibility;  or 

(2)  Conditional  on  nonavailability  of  TLF. 
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h.  In  Leased  UPH.  Item  31 .  Self-explanatory. 

i.  In  Contract  Quarters.  Item  32.  Self-ex|Dlanatory. 

j.  Off  Base  On  Per  Diem.  Item  33.  Personnel  receiving  per  dienri  allowances  based 
-availability  of  quarters. 


APPENDIX  E 


HIGH  COST  FOREIGN  LEASE  FORM 


HMSH  COST  FOREIGN  LEASE 


1.  UASI MUMM* 

01 


I.  QUAITtHBCOM 

DIRCTRJS 


Irrmr^ii  IV'I'WW— 


I.  MORMMGMOirOarOSiTlON 

SES  5 


t.  ICMIOULIDAMbVM.IMTf 

In  country 


11.  eiWXtMIO  AGi  or  OCriNDfMTt  gMttpttfiCum) 
Mon* 


U.  OOOCOMPOfUNT 
Anay 


14.  ttASONfOULCASCfChtckont) 


4.  IHOAl  COMMAND  POSITION 


4  UNOUCMAM>SH»rOp/4mMirtmi<) 


1|.  CXtCUnvt  ACtllT  f^Ntt^MACOM  iMFwmiM  ring  4y»m»FiO 

USABEUR 


OUNTRV  «f  QUWtMtMt 


rMiArcjiptefn) 


C.  ATTACM  IVSTIM 


inV.T.!'l?BIUTrTT7 


22.  UNIT  TYPf  (Chock  on«) 


23.  OISTANCI  FROM  WORK  SiTt: 


4.  OCTAC 


4.  MUfS  2 


1A  GROSS  &QUAU  HIT 

2,660 


It.  NUMtfROFtlOROOMS 


OF  HALF  tATHS 

0 


b  HIGHRISI 


b-  MWUTIS  5 


n.  MIt  SQUARIFIft 

1,945 


It.  HUMtllOFFUUtATMS 

2 


21  LAND  SQUARI  FOOT AGI 

9,720 


c.  OUHIX.  ITC 


24.  FROM  (YYMMOOl 

25  TO(YYMMOO) 

931013 

961012 

27.  OPTION  TO  CANCIL 
Yes 


2t.  SASIC  Rf NT 

2f  ISTHMATIOUTlLmiS 

»  32,727 

»  3,636 

32  total  annual  COSTS  33  ONi  TIMf  COSTS 

*  39,332  4  9,681 


3S  CURRCNT  LI  ASC  CAP  FOR  COUNTRY  M  IT|M  IS 


34  RIMARKS 

X4e  *  No  other  suitable  quarters  available 
33  -  Initial  make  ready  cost 


34  AUTOMATIC  COST  NKRfASI 

»  NO 
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